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1. OEIIIUE TIOJIOXEHI4.fl

1,1. Hacro.rruee rroJrolKeHr4e pa:pa6oraHo Ha ocHoBaHr4krkrB coorBercrBvrvr c 3arolront

PO (O 6yxranrepcKoM y{ere)), iroJroxeHlt-f,Ml4 rlo 6yxranrepcKoMy y.rety, [HsIMI4

HopMar[BHbrMpr rrpaBoBbrMr4 aKTaMr4 o 6yxranrepcKoM yqere, 03 (06 o6pasonaHlrn B

Poccuftcrcoft @e4epaquu>>, VcraeoNr Yuueepczreta 14 lloroxenueu o IIO O|EOyBO

(Pfyn), onpeAeJr{er rrpaBoBble oeHoBbI pa6omr 6yxranrepura.

1.2. Byxranrepvrfl, flBrrfl,ercfl, crpyKTypHbIM roIpa3AeJIeHIreM $wmata Yuunepcuteta,

co3AaeTc.[ rr Jir{KBrlAr,rpyercr npr4Ka3oM peKTopa YHranepcurera oAHoBpeMeHHo c co3AaHI4eM 14

Jr r{KB uA arl weit $urruana

1.3" Eyxralreptrfl, opraHr{3yer cBoro AetreJlbHocrb B coorBercrBur4 c HopMarI{BHbIMI4

[paBoBbrMr{ aKTaMr,l Poccnficroft @e4epaqun, Vc'rasoNa Vuznepcrzreta, Hacro.flqlrM

lloloNeHneu lr r4HbIMrr JroKaJrbHbrMr,r HopMarI4BHbIMI4 aKTaMIr Vuzeepcurera. OcHosHrre

HarrpaBneHnf, pa6o:rrr 6yxranreprau olpeAeJl.rror Hacro.uuee lloloxeHl4e, roAoBble vr

[epcleKTr4BHbrg nJraHbr pa6orrr 6yxranrepr4rr, yrBep]KAeHHbIe A[peKTopotrl Qraluala.

1.4. ,{earenruocrl 6yxranreprara ocyulecrBJr.f,ercr Ha ocHoBe reKyulero v

rrepcrreKTr{BHofo [narir4poBaHwfl, coqeranl4.f, eguHouaqaJrvrfl. B peIIreHI{n Bo[pocoB cnyxe6Hofi

Ae.rrreJrbHocrvr v KoJrJleruaJrbHoerr4 rrpl4 I{x o6cyx4euu[, rlepconalrnofi orBercrBeHuocrl4

pa6orHraroB 3a HaAnexaqee r4cfroJrueHr4e Bo3JIo)I{eHHbrx Ha HIax AoJlxHocrnrrx o6ssannocteft

rr orAeJrbHbrx nopyr euui,t rJr aBHoro 6yxral:rep a.

1.5. Fyxralrepuro Bo3ffraBnrer rrtaeHrIfi 6yxranrep, roroprrft Ha3Haqaerc.r Ha

AoJrxHocrb np[Ka3oM peKTopa Vnueepcurera Ha ocHoBaHlan 3aKrroqeHHoro rpyAoBoro

3rzuun
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AoroBopa. frasHrrfi"6yxranrep pyKoBoAr4T Ae.rrreJrbuocrbro 6yxran'repal4 B coorBererBnI4

yrBepxAeunofi ,qoirxHoaruoft uncrpyrqueft .

1.6. fnanuuft 6yxralrep Snnuana Ynwsepcr4Tera pa6oraer HerrocpeAcrBeHno noA

pyKoBoAorBoM ArapeKTopa Qnnrzana.

1.7. Pa6ornur<r4 6lxranrepnra pa6oraror roA HerrocpeAerBeuHbrM pyKoBoAcrBoM

uraBHoro 6yxrantepa rro HalpaBJreHuro ceoeft Ae{TeJrbHocrrl B coorBererBl4l4 c

AOJIIKHO CTHbrMr4 rrHCTpyKrIVrfrMV

1.8. Eyxranrepprs. orqr4TbrBaercf, B csoefi Ae.rrreJrbuocrr{ nepeA pyKoBoAcrnou Qunuala

Yuunepcurera.

. 2. OCHOBHbIE 3ANAIII,I

,{ertenruocrr 6yxraJlTepul4 Ha[paBireHa
3aAaq:

2.I. OpraHI{3aIIu.l 6yxralrepcKoro }nrera

Qznnana.

Ha ocyqecrBJreHr{e cJleAyrouux ocHoBHbIX

xos.f, ft crseuuo- Suuaucoeofi AetreJrbuocrl{

2.2. Kourponr 3a oKoHoMHbrM r4c[oJlb3oBanr{eM Marep}rulJrrnblx, tpyaourr* pl

SnnaHconbrx pecypcoB, coxpaHHocrbro co6cteeuuocrn Quruala.

3. (DyHKIIIIrI

Eyxranrepurl BbInoJIruI er oJIeAyroIuI{e Synrqrzrz :

3.1. llnauupoBaHr4e 14 oprarrr3aqu.r 6yxraJlrepcKoro yqera n Suuzane.

3.2. Kourpoirb 3a paq[oHiurbHbrM 14 oKoHoMHbIM I,IcloJIb3oBaHveM MarepuiulbHblx,

rpyAoBbIX H SznancoBbrx pecypcoB $utlraana.

' 3.3. KoHrpolr 3a cocrorur4eM pacrreroB c flpeA[pvrflTtrflMr4, opraHl43allvtsuvI)

yqpexAeHvrfiMr v Jrr4rlaMr4, a TarcKe coxpaHHocTbro AeHexHbIX cpeAaTB 14 ToBapHO-

Marepl{tlJrbHlrx rleHHocreft .

3.4. Vqacrue n QopuprpoBanr4ur B coorBercrBl/M c 4eficrnyroullM 3aKoHoAareJIbarBoM 14

HopMarr4BHo-rrpaBoBbrMr,r aKTaMra o 6yxriurrepaKoM ) rere yuerHoft fIoJILITIIKI,I, I4exoA{ t43

crpyKrypbr u oco6eHnocrefi AeflrerlbHoctu @fFOyBO (Pfylb.

3.5. lloaroroBKa v npvufiTvre pa6overo rrJraua careroB, Soprur [epBI,IrrHbIX yqerHblx

AoKyMeHToB, npraMeHreMbrx gm oQopMJreurr.fl xos.f,ftcrseHubrx onepaquft, rlo KoropblM He

'npeAycMorpeHbr rr4rroBbre Sopuu, paspa6orr<a $oprur AoKyMeHToB nHyrpeuHei

6yxranrepcroft orqerHocrr,r, a rarcKe [op.rrAKa rlpoBeAeHlarr lrHBeHTapuzagutrt.



3.6. KonrpoJrb 3a rrpoBeAeHzeN{ xogsficrBeHHblx onepaunfi, co6ruogeHl{eM TexHoJIorlII{

o 6pa6ornu 6yxrantep cxofi rznS o pMauvkr 14 rop.aAKa AoKyM eHroo 6 op ora.

3.7. O6ecne.reurae 3aKoHHocrr4, cBoeBpeMeHnocrr4 14 npaBI{JIbHocrI4 o0opnrleuu-a

IOKyMeHTOB.

3.8. KonrpoJrb 3a co6lrcAeHr4eM ropr4r<a o$opMJreHr4f nepBnqnblx 6yxraltepcKl4x

AoKyMerrroB, pacqeroB 14 rrJrarexHbrx o6xsatemcrn, pacxoAoBaHlrt Son4a :apa6oruoft

rrJrarbr, 3a ycraHoBJreHr4eM AoJrxrHocrHbIX oKJIaAoB pa6ornlaxau $uttuana, [poBeAerII4eM

r4HBeHTapr4sau[fi ocHoBHbrx cpeAcrB, ToBapHo-MarepvaJIbHbIX qeunoc'refi v IeHexHbIX

cpeAcrB, irp oB ep o K opraHlr3 aII vu 6yxrwtrep cKoro yq era I4 orqerHo crl{.

3.9. llplaurrue Mep rro npeAy[pex{Aeur{ro HeAocraq, He3aKoHHoro pacxoAoBaru.a

AeHex{Hbrx cpeAcrB 14 ToBapHo-Marepr4aJIbHbIX qesuocreft, uapyureuuft $uuaHconoro fi

xog.sft ctgeHHoro 3 aKoHoAareJrbcrBa.

3.10. O6ecne.reu[e crpororo co6mo4euua urraruofi, SzHaucoeoft Lr Kaccoeofi

Ar{crIr4nJlr4Hbr, cMer AoxoAoB I4 pacxoAoB, 3aKoHHocrI4 crll4caHrl.f, co cqeroB byxrantepcKoro

yrrera HeAocraq, ge6uropcrofi 3aroJrlreHHocrla v Apyrl4x norepb, co*pauuocru

6yxralrtepcKrrx AoKyMeHToB, oQopvrneuvfi.vr c4a'ur4l4x B ycraHoBJIeHHoM noprAKe B apxl4B.

3.11. MeroAzqecKar roMorrlb pa6oruzrau $unvana no BorlpocaM 6yxralrepcKoro

yqera, KoHTp oJIf, , orqerHo cr vt t t Swuaue oBo -o KoHoMl4qecKoro aHaJIIr3 a.

3.12. OcyrqecreJreHr4e B npeAenax csoefi KoMrIereHuI4I4 LIHrIX $yHxunfi B

coorBercrBvrv c rIeJItMI4 v 3ap4aqaMu $unuata.

4. IIPABA II OEfl3AHHOCTU

4.1. Eyxranrepufl. $utmana VHrzeepcurera HMeer npaBo:

4.1J. llonyuarr rocryrarculr4e B Surmat AoKyMeHrbI I{ I4HbIe rauSopual{I4oHHble

Marep[zurbr rro cBoeMy npo$unro Ae-rrreJrbHocrl4 AJIx o3HaKoMJIenvrs, cl{creMarl43ulpoBaHHoro

yqera r{ ucrroJrb3oBaurl.fl n pa6ote.

4.1.2. 3anpauunurb tr [oryrrarb or pyKoBoAnrerefi crpyKTypHblx noApa3Aelerrzfi

$utuarra raH$opuaqurc, ueo6xoAr4Myro AJrr BbIrIoJIHeHI4.f, Bo3JIoiKeHHbIX Ha Hee 3aAaq v

Qynr<rllafi.
. 4.1.3. KonrpornpoBarb co6ruo4eHr4e ycraHoBJIeHHbIX npaBI,IJI oSopnanenvfl, Trpveunvr vI

orrrycKa roBapuo-Marepr4aJrbHbrx rreuHocteft, [paBlrJlbHocrb pacxoAoBanl4t Sosaa orIJIarbI



TpyAa Lr ycTaHoBJreHr4t

6rolNeruoft Lr Kaccoeofi

HHBeHTaprasalqlz.ir.

4.I.4. OcyrqecrnJlfiTb B [peAeJlax ceoefi KoMrrereHrlr.rr4 [poBepKy ]r KoopAr,ruarluro

Ae.treJlbHocrl4 crpyKTypHbrx [oApa3AeJresufi. $uwrana rro Bonpocarvl 6yxranrepcKoro yqera,

Qunauconoro KouTponr, parlr{oHaJrbHoro r4crroJrb3oBaHr4r Marepr4anbHbrx 14 @uuaHconux

pecypcoB, coxpaHHocrl4 MarepLramnoft 14 r4HTenJreKTyaJrbHoft co6crseHuocrr4 $vtrruana, o

p e3yJlbrarax rrp oB ep oK AoKJr aAbrB arb pyKoB oAcrny Q ranzan a.

4.1.5. Buocurr rpeAJIoxeHI4r no coBepllreHcrBoBaur.rrc Sopn r4 MeroAoe pa6orur

6yxranrepuuu $uru,taJra B rlenoM.

4.I.6. Y.racreonaru B no46ope u paccraHoBKe KaApoB ro cBoeMy npo$ranrc

AegTeJIbHOCTII.

4.I.7. Buocvrr rpe4JlolKeHlrf, pyKoBoAcrBy $urtuarra no [oBbrrrreHr4ro xearnsurarryw1

noorrlpeHl4ro I4 HaJIox{eHLIrc B3bIcKaHI4fi ua pa6orHr4KoB 6yxran'repvr4 H qpytr,rx crpyKTypHbrx

noApa3AeJreuraft $wrwarra rro cB o eMy np o Snnro Ae.rrreJrbHo crr4.

4.1.8. Y.racrsosarr B coBelqaHIrrx npu paccMorpeHr4r4 BonpocoB, orHeceuHbrx K

KoMrrereHqzra 6yxraJrrepuu.

4.2 . Eyxr anr epr4fl . S urruata V u n n ep o.rrera o 6 s s a H a :

4.2.1. O6ecueq[Barb opraHlr3alll4ro 6yxranrepcKoro yqera r4 orqeruocrr{ Ha ocHoBe

rIpI4MeHeHIafi coBpeMeHHbrx rexHr4rrecKrzx cpeAcrB vr rznQopvrartr4orrHbrx rexuolorufi,

rrporpeccl4Bublx Soprta r{ MeroAoB yqera r,r KoHTpoJrr, Soprurzponanr4e 14 cBoeBpeMeHHoe

rIpeAcraBJIeHI4e uoruofi w 4ocronepuoft 6yxranrepcxofi uu$oprraaqrau o AeflTeJrbHocrr4

Quttuana, ero LrMyrrIecrBeHHoM rroJrox{eHurrl, AoxoAax vr pacxoAax, pa:pa6orxa u

ooyulecrBJleHze Meportpu.s'rufr, uanpaBJreuHbrx Ha yKperrJrenne Qunaucosoft Ar{cqLr[Jrr4Hbr.

4.2.2. llponogntr IrHBeHTapu3aIIpIrc AeHexHbrx cpeAcrB, ToBapHo-Marepr4aJrbnbrx

qenHoc'reft, pacqerbr c opraHr43 aryLrflMr4.

4.2.3. llpono4zrr coBMecrHo co crpyKTypHbrMr{ rroApa3AeJreH:aflMu Qwnuana

oKoHoMI4qecxuit aqaJrvrs xos.sftcrsenno-$uuaucoeofi AerreJrbHocrlr rro AaHHbrM

6y<ralrepcKoro yqera B ueJrrx BbrrBJIeHr4r BHyrplrxogsficrseuurrx pe3epBoB,

rlp eAyrrp ex{AeHr4.rr rroTepb r4 Herrp o r43 BoAcTB eHHbrx pacxoAoB.

4.2.4. Becru yqer I4MyIrIecrBa, o6ssarerncrn 14 xos-f,ftcrseHHbrx ouepaqufi,

rlocry[aroull4x ocHoBHbIx cpeAcrB, ToBapHo-Marepr{aJrbHbrx rleuHocteitpt AeHe)KHbrx cpeAcrB,

cBoeBpeMeHHoe orpax{eHr4e Ha cqerax 6yxrar:repcKoro yqera ouepaqufi, r4cloJrHeHr4.f, cMer

AoJrlKHocrHbrx oKJraAoB, co6ruogeuue rutaruofi, SznaHconofi,

Arrcqr{frJrr{Hbr, a TarcKe ycTaHoBneHHbrx npaBr4Jr [poBeAeHrr.rr



AoxoAoB LI pacxoAoB, peaJlr43arJkrtr [poAyKrlr4r4, Bbr[oJrHeH]rfl pa6or (ycnyr), pe3yJrbraroB

xos.f, fi crseuuo-Suuancoeofi AerrenbHo cru $urruata.

4.2.5. Cocrann.srr 6aranc v orrparrrBHbre cBoAubre orqerbr o AoxoAax w pacxoAax

cpe.{crB, o6 Ec[oJrb3oBanvrw 6ro4xera, ,qpyrofi 6yxranrepcr<oft v crarurcrr4rrecrofi

orqerHocrl4, npe.4craBJrflTb r4x B ycraHoBJreHHoM [op.rrAKe B coorBercrByroulr4e opraH6r.

5. OTBETCTBEHHOCTb

5.1. Pa6orunrn 6yxrartepraz Heoyr Ar4crlr4nJrltuapnyro orBercrBeunocrb sa

HecBoeBpeMeHHoe I,IJIUI HeHa.qJlexalqee Bbr[oJrHgHI{e Bo3Jro)KeHHhrx Ha Hzx SyHxtlvrit, o

coorBercrBl4l4 c .4effcrnyrcIlll4M 3aKoHoAareJIbcrBoM o rpyAe Poccuftcr<ofi Qegepagvm,

VcraeoN,I VHlanepcnrera, Ilpaeunaul{ BHyrpeHHero rpyAoBoro pacnop.rrAKa r4 AoJrxHocrHbrMra

r4HCTpyKrlr4rrMr4.

6. B3AI4MOAEIZCTBTTE C nPyrI,rMI4
c Tp yKTypHbIMI{ II OAPA3AE JIE HWflM.VT

6.1. B rpoqecce ocyulearBilentrs, cBoI4x Syur<rlzfi 6yxranrepux pa6oraer B recnoM

nsauuo4eftcrBlrl{ co BceMI{ crpyKTypHbrMr4 rroApa3AeJr enuflMLr $unwarra rro BorrpocaM

Qrauaucono-xogsfictseHHoft AetreJlbHocrr4, a rarcKe ApyrrrM BolpocaM, BXoA.flrrIrrM B

Ko Ml ereHrllro 6yxr urr epurr4.

7. KOHTPOJIb 3A AE.flTEJTbHOCTbTO

7.1. llponepKa AetreJrbHocrl4 6yxranrepI4l{ rrpoBoAvrrefl B xoAe [JraHoBbrx r4

orAeJIbHbIX BHerIJraHoBbrx [poBepoK KoMr{ccrurraIz Vuueepcvrera (Svuuam) YHznepcurera

ro rrpr4Kur3y p eKrop a Vuran epcnrera (4rapenropa Sranraana).

7.2. Texyntufi rourpoJlr 3a Ae.nreJrbHocrbro 6yxran'repr{r4 ocyqecrBJr.fler Ar4peKrop

Stumwta YHHnepcarera.

8. ITPEKPAIUEHTIE AEfl TEJTbHO CTr4

8.1. PeopraHn3aL\ptfi 14 IrvrKBvrraqrar Eyxranrepprkr ocyqecrBJrrerc.{ B coorBere'tBtrr4 c

. 4efi crnyroulr4M 3aKoHoAareJrbcrBoM u YcrasoNr Yunneporuera.
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8.2. llpu peopraHrr3 ar1Lrr4

cBoeBpeMeHHO [epeAaHbr Ha

Yuznepcurera.

fraeHrrfi 6yxranrep

CornaconaHo:

Ha.ramHr.rK orAeJra KaApoB

lOpucroncyJrbr

C uoloNeHr{eM o3HaKoMJreH (a):

Eyxranrcpr4r{ LrMerorquecr AoKyMeHTbr AoJrx(Hhr 6rrm

xp aH eHr{e IIp aB o IIp e eMHr4Ky, A fipr4 Jr raKB 14 A aII Vpr _ B ApXnB
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