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Husxnruit Hoeropos

I. OBUIHUE ITOJTOKEHHAH

1.1. AIMHHHCTPATHRHO-XO3HCTBEHHBIH oTae/ (Daiee - omden) ABNACTCA CTPYKTYPHEIM
nozpasienennem [lpusomkckoro Quimana (eeparbHOTO TOCYAAPCTBEHHOrO OIOMKETHOTO
oBpa3oBaTeNbHOrO  yuperjieHHs Bhlcmrero obpasosanna  «Poccuiickui rocy/AapcTBeHHBII
yHuBepeHTeT npapocyaua umenn B.M. JleGenesan (r. Hmxnuit Hosropox) (nanee - dumman),
MOIYHHAIONIAMCS 3aMECTHTEINIO JUPEKTOPA 110 8IMAHHCTPATHBHO-X037HCTBEHHOH pabote.

1.2. B cRoeit nesTeLHOCTH aqMHHHCTPATHBHO-X03AHCTBEHHEIH OTASN PYKOBOICTBYETCH
HOPMATHBHEIMH TIDABOBEIMH axTamn Poccuiickofi ®ejepauuu, Ycrasom YHuBepcHTETA,
HacTosmmM [T0N0KeHreM, TTPHKA3aME M PACTIOPSUKCHHAMH PeKTopa YHHBEPCHTETa (IHPEKTOpa
[prBosmxckoro Gumrana), ¥ WHEIMH JIOKAIbHBIMH HOPMaTHBHEIMHA AKTaMH VHuUBepCHTETA.

1.3. AZMHHHCTPaTHBHO-XO3AHCTBEHHEIH OTIEN CO3aeTcsd U M3MEHAETCH Ha OCHOBAHHH
NpHKa3la pexTopa YHHBEpCHTETA.

1.4. IlltaTHas YMCIEHHOCTH AIMHHHCTPATHBHO-XO3AHCTBEHHOTO OTAE/]a ONPEICIACTCA
IITATHBIM PACTHCAHAEM, YTBEPIKICHHEIM [PHKA30M PeKTOpa Y HHBEPCHTETA.

1.5. AJIMHHHCTPATHBHO-X029HCTBEHHBIH 0TI BO3IIIAR/AET HAYATBHUK, HA3HaTaeMblH HA
OMKHOCTE ¥ 0CBOGOKIAEMBI OT JOMKHOCTH NPHKA30M JMpexTopa @uiHana, Ha OCHOBAHHH
3AKTIOMEHHOTO TPYA0BOrO JOrOBOPA.

1.6. AIMHHHCTPATHBHO-XO3AHCTBEHHBI  OTZEN  KOMIJEKTyeTcs — paDOTHHKaMH,
COOTBETCTBYIOIIMMH  KBATH(HKAIMOHHEIM ~TpeOOBAHHAM 10  32HHMAEMBIM  JIOJEKHOCTAM,
XapaKTepy BRITIOTHASMEIX TPYIOBBIX (hYHKIHIH, ONpe/IeEHHBIX JOMKHOCTHEIME HHCTPYKITHAMH.

1.7. Pafora aJMHHHCTPATHEHO-XO3SHCTBEHHOrO OT/ENa OpPraHu3yeTes Ha OCHOBE
TIPHHIMIOE 3aKOHHOCTH, 00 BEKTHBHOCTH, HE3ABHCHMOCTH, COMETAHMI CINHOHAYAA B PEINCHIH
BOMPOCOB CTy#eOHOH NeATENEHOCTH B KOMNErHATBHOCTH MpH HX obCyKIeHHH, TTepCOHATEHOH
OTBETCTBEHHOCTH Kawmoro pafoTHMKAa OTHeNa 3a HMCIONHCHHC NOJKHOCTHEIX obdzaHHOCTEH,
[peAyCMOTPEHHBIX JHOMKHOCTHEIMH HHCTPYKIHAMH.

1.8. JlesatensHOCTE OTHENa IOJKOHTPONBHA M MOJOTYETHA IHPEKTOPY Ounuana,
3AMECTHTEMO JHPEKTOPA 110 aIMHHHCTPATHBHO-X03AHCTReHHOH paboTe.

1.9. Tlpasa ¥ oBA3aHHOCTH, OTBETCTBEHHOCTh, PabOTHHKOB OTAENA OTPEACILAIOTCH
HOPMATHEBHEIMH TIPABOBGLIMH axTami Poccmitckol @enepauu, JOKaILHEIMH HOPMATHBHBIMHA



AKTAMH YHMBEPCHTETA, B TOM WYHCIE NO/DKHOCTHHIMH HHCTPYKUMAMH, & TAKKE TPYHNOBBIMU
[IOTOBOPAMH.

II. IEJIH H 3AJJAYH OTAEJA

2.1, [ensw JeATENBEHOCTH AOMHHHCTPATHBHO-XO3AHCTBEHHOID OTHOENa ABIASTCH
OPraHWaaINs ATMHHACTPATHBHO-XO3SHCTBEHHOTO W MaTEPHANBHO-TEXHHYECKOTO 0fece eHHs
nesiTenbHOCTA DHaWana, ¢ UebD Kav9ecTBEHHOrO H CBOCBPEMEHHOI( BEIIOIHEHHA 3ajad,
CBA3AHHBIX C OCHOBHOH JBATENBEHOCTEIO.

2.2, FanagaMi AIMHHHCTPATHEHO-X03AHCTEEHHOIO OT/1eNa ARTIATCN!

2.2.1. Cofepxanne B HamIeKalleM COCTOSHHH 3IaHHA ¥ MOMEMICHHH (uIHana B
COOTBETCTBHH ¢ CAHHTAPHBIME IPABHIAMH M HOPMaMH MOKAPHOH# 0e30TacHOCTH.

2.2.2. TloaroToBKa  MpeicTAaRTeHHAE OTIETOB 0 PadoTe OT/eNa B YCTAHORIEHHOM TTOPAIKE.

2.2.3. [lpuunMaeT y4acTHE ¥ OKA3LIABET MOMOIIhL B POBEICHHH HHBEHTAPH3ALHH.

2.2.4. Oprany30BEIBACT M BEAET YUeT TOBAPHO-MATEPHAILHEIX IIEHHOCTEH H HX CITHCAHHE,

2.2.5. OBecneunpaeT Mebenbio, X03AHCTBEHHBIM HHBEHTAPEM, OPITEXHHKOH H IPyTHM
HMYIIIECTROM BCE CTPYKTYPHEIE MOJpa3/IeNeHns (JHIHaNa H OPraHH30BEIBAET HX COXPAHHOCTE.

2.2.6. Bener GnaroycrpoieTso, yoopky TeppuTopuH,ofopmiaeHne acana.

2.2.7. Beper yGopKy noMerieHHi, KOppHIOPOB, CAHHTAPHEIX y3/I0B.

2.2.8. OpraxioBeiBaeT paGoTy No NpueMy, XpaHeHHIO H OTIYCKY TOBAPHO-MaTepHANBHEIX
LeHHOCTEH.

2.2.9. Bener yYeT @BTOTPAHCIOPTA, pacXol MOTOPECYpcoB, MNAHHPYeT PEMOHT H
o0cTyKHEAHIE ABTOTPAHCIIOPTA,

2.2.10. OcymecTBiseT NOATOTOBKY 3[aHHA M CHCTEM JKH3HeoDecrmedeHHs K BECCHH-
JETHEMY H OCEHHE-3UMHEMY Ce30HY.

1. @YHKIIAHA OTAEJA
3.1. Otnen ofecnedHBaeT OCHOBHYIO H aJMHHHCTPATHBHO-X03AHCTREHHYIO NEeATe/IEHOCTD
dunnana.

IV.IIPABA U OBSI3AHHOCTH

4.1. PaBoTHHKH aiMHHHCTPATHREHO-X03AHCTBEHHOID OTAeNa HMEIOT ITPaBo:

4.1.1., PaboTHHKH OTOeIa WMEOT [PAaB0 BHOCHTE IPEINOKEHHS PYKOBOICTBY IO
YIIyHIIeHHIO X03aiiCTREHHOTO 0BCTyKHBAHMSA MOIpa3IeeHHI.

4.1.2. Tlonywars OT pyKOBOAMTENeH CTPYKTYPHBIX MOJpasfeseHiii YCTAHOBIEHHYIO
OTUETHOCT, CBENEHNS H MATEPHAITE], HCXO/1A H3 BO3/IOKEHHBIX Ha omoen 3a/ad.

4.1.3, OcymecTBNsTE MHEE [paBa, IPEIyCMOTPEHHBIE HOPMATHBHBIMH [IPABOBBIMH
axramu Poccuitckoil Menepanns ¥ NOKaIbHEIMH HOPMATHBHBIMH AKTaMH Y HHBEPCHTETA.

4.2, PaGoTHHKH oT/1e1a 00A3aHbL

4.1.1. CroempeMeHHO ¥ KAYECTBEHHO BHIIONHATE 3aJa44, BOBIOKEHHbIE Ha OTIEN,
B COOTBETCTBHH ¢ HacToamM [loMojkenueMm, HMHBIMM NPAaBOBHIMH AKTAMH YHHBEPCHTETE,
[OMAHOCTHEIMEA HHCTPYKIHAMH H TPYIOBBIM JOTOBOPOM.

4.1.2. CobmoxaTs HOPMATHBHBIE IPABOBEIC aKThl Poccuiickoi Pejepaluy, YeTap
W TIOKATBHEIE HOPMATHBHBIE aKThl Y HHBEPCHTETa;

4.1.3. BumonusTs HHble 00A2aHHOCTH, MPeAyCMOTPEHHEIE HOPMATHEBHEIMHA TTPABOBRIMH
axtami Poccritckoil Deepaliud ¥ TOKATEHEIME HOPMATUBHEIME aKTaMi Y HHBEPCHTETA.



V. OTBETCTBEHHOCTEL
PaoTHHKH OTIena HecyT OTBETCTBEHHOCTh 33 HEHCIONHeHHEe HIH HEeHaIIekKalee
HCTIOMHEHHE CROMX JOMKHOCTHRIX 00A3aHHOCTEH, peraMed THPOBAHHEIX TPYIOBEIM JOTOBOPOM H
NOMKHOCTHEIMA HHCTPYKIHAMH, B COOTBETCTBHH ¢ paBOBEIME akTaMu Pocchiickoi @enepannH.

IV. BBAUMMOOTHOIUNEHHSA C HHBIMHA
NOAPAITEJIEHHAMHA OHITHAJA
BaaumorsieficTBie OTAENa ¢ WHEIMH TOOpaifieNeHHAMH YHHBepcHTeTa M (pHIHana
ONpENeNnAeTCs 3agadaMi W QYHKUHAMH, BO3JI0KEHHEIMH Ha OTIET HACTOALIMM MOJOMEHHEM, H
OCYIIECTBIACTCA B MPEISNax KOMIETEHIIHM OTIENA,




