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OrnaBieHue

w/n HaumenoBanue pa3aesion Crp.

AHHOTaIMs pabouell IporpaMMbl 4
1. | lenu u mianupyemMble pe3ysbTaThl U3YUEHUs TUCITUTUIMHBI 6
2. | Mecro muctmmianasl B ctpykType OOl 6
3. | O0beM TUCIUIUTUHBI U BUBI YI€OHOU paOOTHI 7
4, | ConepxaHue TUCITUTUTMHBI 7
5. | YueOHO-MeTOIMUeCcKOe U MH(OpMAIIMOHHOE oOecriedenne auctumuinael | 10
6. | MaTtepnalbHO-TEXHUYECKOE 0OecTiedyeHUE 13
7. | KapTta o0ecreueHHOCTH JTUTEpaTypoi 16
8. | ®OoHJ OIICHOYHBIX CPEJICTB 17
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AHHOTanUA padoyei MporpaMmmbl
OA.B.5 «<Mupopmaruxa OO1»

Pa3zpaGotunku mnporpammsl. bopucos P.C., nonentr xadenpsl HH(OPMALMOHHOIO IIpaBa,
UHPOPMATUKU U MAaTEMATUKH, K. T. H., JIOIICHT

Kpeirun Cepreit  BrnagumupoBuy, 1oueHT Kadeapbl I'yMaHUTApHBIX W COLUANIBHO-
sKOHOMHYEeCKMX  auciumuiuH  [IpuBomkckoro  ¢ummana  PI'BOYBO  «Poccuiickuit
roCyJapCTBEHHbIN YHUBEPCUTET IIPABOCYAUS.

Tabnuya 1
Hean u3ydenusi | Bocnuranue nH)opMaioHHON KyJIbTYpPbI Y CTYIEHTOB U IPUBUTHE
AUCHUTIIMHBI npo¢eCCHOHATIBHBIX HaBBIKOB PaOOThI C HH(OPMALIMOHHBIMHU CUCTEMaMHU

Y TEXHOJIOTHSMHU.

Mecto Hucunmmna O/1.b.5 Uudopmaruka OO/] oTHOCHTCS K 6a30BBIM
AUCHUTIIHHBI B | JUCIMILJIMHAM 00111€00pa30BaTeIbHOTO [IUKIIA.
crpykrype OOII
Kommnerenuuu, KoMmneTreHTHOCTHBIN OIX0A IPU U3YYEeHUH JaHHOHW yuyeOHOM
¢opMupyeMble B | AMCHUIUIMHBI PEATH3YETCS B COOTBETCTBUU ¢ DenepaabHbIM
pe3yJibTaTe roCyJapCTBEHHBIM 00pa30BaTeIbHBIM CTaHIAPTOM CPEJHETro (TI0JIHOTIO)
OCBOCHHUA oOuiero oopaszosanusg (10-11 k).
AUCHMILTUHBI
Conepxanue Paznen 1. Teopernueckue ocHOBBI HHGOPMATHKH
AUCHUTIIMHBI Tema 1.1. McTopus KOMIBIOTEPHBIX cUCTEM. MecTo HH(POPMATUKU

B CUCTEME HayK

Tema 1.2. Undopmanus, ee BUabI U cBokicTBa. KomupoBanue
uH(popManuu
Paznen 2. AnropurMusanus ¥ MoJe1MpOBAHHE

Tewma 2.1. UndopmarmonHoe moaenupoBanue. Gopmanuzarus
MOHATUS «AJITOPUTM»
Tema 2.2. SI3bIKM U CUCTEMBI IPOTPAMMHUPOBAHUS

Paznen 3. CoBpemeHHbIe MH(POPMALMOHHBIE TEXHOJIOTHU

Tema 3.1. Haznauenue u (yHKIIUU ONEPALIIOHHBIX CUCTEM.
Y TUnuTel

Tema 3.2. Ocobennoctu onepanioHHon cucteMbl Windows

Tema 3.3. Cuctembl 00pabOTKH TEKCTOB

Tema 3.4. OcHoBHBIE IpUeMBbI peakTHpoBanus B MS Word

3.4. IlpeaBaputenbHast HacTpoiika nmporpammsl MS Word

3.5. ®opmatupoBanue Tekcra B mporpamme MS Word

3.6. ®opmaTupoBaHue JOKyMeHTa B mporpamme MS Word

Tema 3.7. Pabota ¢ Tabymsueii B mporpamme MS Word

Tema 3.8. PazpaboTka MapKHUpPOBaHHBIX U HyMEPOBAaHHBIX CITUCKOB
B mporpamme MS Word

Tema 3.9. PazpaboTka MHOTOYpOBHEBBIX CIIMCKOB B IiporpamMmme MS
Word, co3ganne CHOCOK

Tema 3.10. Coznanue popmyn B nporpamme MS Word

Tema 3.11. Co3nanue pucyHkoB B mporpamme MS Word

Tema 3.12. Co3znanue quarpamm B nporpamme MS Word

Tewma 3.13. Co3nanue cxeMaTH4EeCKUX IHarpamm

Tema 3.14. Co3naHne KOJIOHTUTYJIOB, OTJIaBIEHNS JOKYMEHTA,
MOJIFOTOBKA JJOKYMEHTA K TIeYaTH.

Tema 3.15. OcHoBbl paboTh! ¢ nporpammoit PowerPoint. O6mue
CBEJICHUS
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Tema 3.16. OcHoBHBIE TTpaBUiia paboTHI ¢ Tporpammoit PowerPoint,
M3MEHEHHE PEKHMOB IIPOCMOTpA MPE3CHTALNH.

Tewma 3.17. O0miee opopmiieHHe CIaii 0B Mpe3eHTaIuH, pa3paboTka
CTPYKTYpHI PE3EHTAIIUN

Tema 3.18. Pa3zpaboTka oOpasiia ciaiigon

Tema 3.19. Pa3pabotka cinaiiioB Ipe3eHTaluu

Tema 3.20. OtpaboTKa MPUEMOB yIPABICHUS TOKA30M IPE3eHTAIlUN

Tema 3. 21. Co3iaHue KOMIUIEKCHBIX ITPE3EHTAINM

O6masn OOmmas TpyJ0eMKOCTh TUCHUILIMHBI COCTAaBISAET 2 3aU€THBIC SINHHIIBI -
TPYA0€MKOCTh 82 yaca. JluciuninHa n3ydaercs Ha 1 kypcee B 1,2 cemecTpax.

AU CHUTIIMHBI

®opma HToroBast KOHTpOJIbHAsA paboTa, MU epeHIINPOBAHHBIN 3a4eT
NMPOMEKYTOYHOM

arrecranmuun




6

1. He.]'ll/l U INIAHUPYEMBIC PE3YJIbTATHI U3YICHUHA TUCHUITIUHBI

Lenpto wu3ydeHUs AUCHMIUIMHBI SBISAETCA BOCHUTaHHE HWHMOPMAIIMOHHOM
KYJIbTYpbl Yy CTYJICHTOB U TMPUBUTHE MNPO(ECCHOHATBHBIX HABBIKOB pabOThl C
UH(OPMAIIMOHHBIMHU CUCTEMaMHU U TEXHOJIOTHUSIMHU.

TpeGoBanuss K TMPEeIMETHBIM pe3yJdbTaTaM OCBOCHMs AuCHUIUTHHBI OJ1.B.5
«MudopmaTuka OO/1) BKIIOYAIOT:

1) chopMUpOBaHHOCTH MPEICTABICHUNA O POJIU UHPOPMALIMHU U CBA3AHHBIX C HEM
MPOLIECCOB B OKPYXKAIOIIEM MHUPE;

2) BiaJeHHE HABbIKAMU QJITOPUTMUYECKOTO MBIIUICHUS U  MOHHMaHHE
HE00X0AUMOCTH (HOPMATBLHOTO OMKMCAHUS AJITOPUTMOB;

3) BiaseHHEe YMEHHEM IMOHUMAaTh MPOTPaAMMBbI, HATMCAaHHBbIE HA BBIOPAHHOM IS
U3YYCHHS] YHUBEpPCAJIbHOM AaJTOPUTMUYECKOM SI3bIKE BBICOKOTO YpPOBHS;, 3HAHUEM
OCHOBHBIX KOHCTPYKIHUM MPOTpaMMUPOBAHUS; YMEHHEM aHAIU3UPOBATH AJTOPUTMBI C
HCITOJIb30BAHNEM TaOIHIL;

4) BiaJieHWE CTaHIAPTHBIMU MpPUEMaMU HAMKMCAHHS Ha aJTOPUTMHUYECKOM SI3BIKE
OporpaMMbl JUIS PEHICHUS CTaHAAPTHOM 3aJaud C HCIOJIb30BAaHUEM OCHOBHBIX
KOHCTPYKIUN MPOTPaMMHUPOBAHUS U OTJIAJIKK TAaKUX MIPOTPaMM; UCTIOIb30BaHUE TOTOBBIX
MPUKIJIATHBIX KOMITBIOTEPHBIX MTPOTPAMM I10 BEIOPAHHOM ClieUaTu3alluu;

5) chopMHPOBAHHOCTDH MPECTABICHHI O KOMITBIOTEPHO-MATEMATHIECKUX MOJIEIISIX
1 HEOOXOIMMOCTHU aHaJIN3a COOTBETCTBUS MOJICIU U MOJIETTUPYEMOTro 00beKTa (IIpoIiecca);
0 croco0ax XpaHEHHUs U MpOoCTeieit 00paboTKe JaHHBIX; MOHATUA O 0a3ax JaHHBIX U
CpeJlICTBaxX JIOCTYIa K HUM, YMEHUI paboTaTh ¢ HUMU;

6) BIaicHHE KOMITBIOTEPHBIMU CPEJICTBAMU MIPEJICTABIICHUS U aHAIN3a TAHHBIX;

7) cpopMUPOBAaHHOCTH 0A30BBIX HABBIKOB U YMEHHM MO COOIIOICHUIO TPEOOBaHMI
TEXHUKU O€30TMaCHOCTH, TMTHEHBI U pecypcocOepekeHusl mpu padoTe CO CpelCcTBaMU
uH(pOpMAaTHU3aIMKM;, TOHMMAaHHWS  OCHOB  MPAaBOBBIX  ACMEKTOB  HCIIOJIb30BaHUS
KOMITBIOTEPHBIX MPOTrpaMm U paboTsl B IHTEpHETE.

B pamMkax  guCHMIUIMHBI ~ OCYIIECTBISAETCS ~ BOCHHUTaTelbHas  pabora,
npelycMOTpeHHasi paboyeil mporpaMMol  BOCIHMTAHUSA, KaJICHIAPHBIM  TUIAHOM
BOCIIUTATEIbHOM paObOTHI.

2. Mecto nucuumiauHbl B cTpykrype OOII

VYuebnas nqucrurummaa OJ1.B.5 «Muadopmaruka OO/l» sBnsieTcs 0aHON U3 6a30BBIX
JUCIUIUIMH 00111e00pa30BaTeIbHOT0 LHMKJIa OCHOBHOW 00pa3oBaTeIbHOW MPOTrpaMMBbl
OI'OC CIIO no cneunansHoctu 40.02.04 «OpucnpyneHius» U 4YUTAeTCs Ha OCHOBE
®enepalIbHOIO rOCYAApCTBEHHOIO 00pa30BATENBHOIO CTaHAApTa CPeIHEro (IIOJIHOTO)
obmero odpazoanus (10-11 xin.). Juctummmnaa OJ1.B.5 «MabopmaTuka OO» aBiseTcs
0a3oBoi AN M3yYeHUA ~ TOCHEAyIolled  AMCUMIUIMHBI — ydyeOHOro  IJiaHa:
«MH(popManmoHHbIE TEXHOJOTHH B NPO(PECCHOHATBHONW IESITENbHOCTUY». 3HAHUA U
NpaKTUYECKUE HAaBBIKH, MONyueHHbIE U3 Kypca «Mupopmatuka OO/l», TOKHBI aKTUBHO
UCIIOJIb30BAThCSl CTYJIEHTAMU MPU HM3YYEHUU JUCUUIUIMH COLHUATbHO-TYMaHUTapPHOIO,
oOenpodeccuoHaIbHOTO U MPOGECCHOHANBHOTO IMKIA, a TakkKe Mpu pa3paboTke
KYPCOBBIX U BBIITYCKHBIX PaloT.
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3. O0beM TUCHUIIMHBI M BUABI Y4eOHOH padoThI
Tabauya 2. Ounas popma 0dyuerus

TpynoeMKoCTb
Bun yueonoii padoTsi 3ay4. 1o
ex. | 12¢ cemMecTpam

1 2
OOnias Tpy10eMKOCTh JUCIMIUTHHBI IO YIeOHOMY TUIAHY 2 82 36 46
KonTakTtHas padoTa 78 34 44
CamocTosiTennpHas paboTa o KoHTpoJeM npenogasarens, HUPC 4 2 2
Ypoxu 78 34 44
dopMa MPOMEKYTOYHOM aTTecTalluu UKP | /3

4. Conep:xanue TUCHUITHHBI

4.1. TekcT padoyeil nporpaMMsbl 1o TeMaM

Tema 1. TeopeTnueckue 0CHOBbI HH(POPMATHUKHU

Tema packpbiBaeT OCHOBBI NMOHSATHWHOTO ammapara WHGOpMaMd U HH(YOPMAITMOHHBIX
IpOLECCOB (MCTOPUS KOMIIBIOTEPHBIX CHCTEM, MECTO HH(POPMATHKH B CHCTEME HayK,
uHpOpMaNus, ee BHIbI U CBOWCTBA, KOJUPOBaHHE WH(OpPMAINHU, OIpenesieHne HH(OpMaIum,
u3MepeHne WHQPOPMAIMK, YHHUBEPCAIBHOCTh JHMCKPETHOTO IpeCTaBieHus HH(opMmanuy,
IpOIeCChl XpaHEeHHs, Tepenaud U oOpaboTku mHoOpManyu B MHPOPMALMOHHBIX CHCTEMAX;
UH()OPMAIIMOHHBIE OCHOBBI IIPOLIECCOB YIIPABIICHHU).

Tema 2. AlropuTMU3anHs U MOETMPOBAHHE

Tema packpbIBa€T OCHOBHBIE ITOHATHS U OCOOEHHOCTH MOJEIUPOBaHUs U (popMau3anuu
(MozmenmMpoBaHUE Kak METOJ IMO3HAaHUS; MH()OPMALMOHHOE MOJCTUPOBAHUE: OCHOBHBIC THIIBI
WH(POPMAIIMOHHBIX MOJIENIEH; MCCIIEIOBAaHUE HA KOMIIbIOTEpe WHMOPMAIMOHHBIX MOJETEH H3
pa3MUYHBIX MPEIMETHBIX 00JacTeld, pacKphIBaeTCs TMOHITHE M CBOMCTBA alrOPUTMa, OCHOBBI
TCOpHUU aJIrOPUTMOB, CIIOCOOBI ONMMCAHMS AJITOPUTMOB, HAIOTCA OCHOBBI A3BIKOB H CHUCTEM
NpOrpaMMHPOBAHMS, pEIICHNE 3a/1a4 00pabOTKM TaHHBIX CPEICTBAMH ITPOTPAMMHPOBAHHS).

Tema 3. CoBpeMeHHbIe HHPOPMALNMOHHbIE TEXHOJIOTHH

[TpuBuBarOTCS TPaKTUYECKUE HABBIKM PAa0OOTHl C HMH(MOPMALMOHHBIMH CHCTEMaMH H
TEXHOJIOTUSIMU (TEXHOJIOTUU paboOThl ¢ TEKCTOBOM M rpaduyeckoil MHPOpMaLMe; TEXHOIOTUN
XpaHEHUs, TIONCKAa M COPTUPOBKH JAaHHBIX; TEXHOJOTHU OOpaOOTKM YHCIOBOW MH(pOPMAINH C
MOMOIUIBIO AJIEKTPOHHBIX TAOJIUI; MYJIbTUMEIUNHBIE TEXHOJIOTUH).

[lepBBIii cemecTp 3aKaHYMBAETCS BBITOJHEHHUEM HTOTOBOM KOHTPOJIBHOW palbOTHI.
CTYZIGHTaM BBIAAIOTCA HWHAWBUAYAJIBHBIC 3aJaHHWs, BKIIIOYAIOOIETO BCEC OCHOBHLIC BOIIPOCHI,
U3y4eHHBIE B CEMECTE.

Bropoii cemecTp mpoomkaeT 0CBOGHUE COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTUN U
HaIlpaBJIeH Ha 0Oojee INIyOOKOe M3y4deHHE TEXHOJOTHH paboThl ¢ TEKCTOBOH MH(popMamuei, a
Takke Ha paboTy ¢ CHCTeMaMM TOATOTOBKH MPE3CHTAIMH (OCHOBBI pabOTHI C MPOTrpaMMOi
PowerPoint, obmue cBemeHHs, HW3MEHEHHE  PEKUMOB IMPOCMOTpa IMPE3CHTAIMH, OOIee
ohopMIIeHHE ClIaiiJOB MPE3CHTALNH, pa3paboTKa CTPYKTYphl MPE3eHTALNH, Pa3paboTka oOpasia
ClaiioB, pa3paboTKa CIaWAOB MpPE3EHTAlMH, OTpabOTKa IPHUEMOB YIIPABICHUS MOKA30M
IPE3CeHTALH, CO3/IaHNe KOMIUICKCHBIX MPE3CHTALNH).



4.2. Pa3esibl M TeMbI JUCHUIUIMHBI, BUAbI 3AHATHH (TeMATHYeCKUM MJIAH)

Tabnuya 3
2 B Tom uncie
™
E g _ = = = g
E ’% E % % = = ;: E E
Pasien E X E o § SSEL E E E = 5 HanmeﬂmcsazmceT (:;enmmoro
Ne JUCHMILTHHBI, E = g 2 g g §.§ E =z E = é 2 pex
Tema < g= S | SEEZsE[ e8| ~
s | Z = | 2223 =|
08 |E|ETVE| B %
& @) = o
qgac. qgac. qgac. qgac. qyac. | yac qgac.
1 cemecmp 34 32 2 32 Hrorosas koHTpoJIbHASA
pabora
Tema 1. TeopeTnueckne 0oCHOBbI HHPOPMATHKHI
1 | 1.1.HcTopus KOMIbIOTEPHBIX cucTeM. MecTo 3 3 3 KonTponbhas padora 1
MHQOPMATHKH B CUCTEME HAyK
2 | 1.2. Undpopmanms, ee BUIBI U cBoiicTBa. KomupoBanue 3 3 3 KonrpomnsHas padora 2
uHpopMaIuu
Tema 2. AIrOpUTMH3ANMA H MO/IeIHPOBAHHE
3 | 2.1. Uadopmannonnoe moaenupoBanue. Gopmanuzanus 3 3 3 KonTponbnas pabota 3
MOHATHUS «KAJTOPUTM»
4 | 2.2. SI3pIKu ¥ cCUCTEMBI TPOTPAMMHUPOBAHUS 3 3 3 Kontponsnas pabdora 4
Tema 3. CoppeMenHbIe HHPOPMALMOHHbIC TEXHOJIOTHH
5 | 3.1. Haznavyenue u QyHKIIUH OTIEpAIIHOHHBIX CHCTEM. 2 2 2 KonTponbhas padbora 5
YTunutel
6 | 3.2. OcobenHoctH onepannonHoi cucrembl Windows 2 2 2 KonrpomnsHas pabora 6
7 | 3.3. Cucrembl 00pabOTKH TEKCTOB 2 2 2 KontposnsHas padora 7
8 | 3.4. IIpensapurenbHas HacTpoiika mporpammel MS Word 2 2 2 KonTtpomnsHas pabora 8
9 | 3.5. ®opmarupoBanue Tekcra B mporpamme MS Word 3 3 3 KontposnsHas padora 9
10 | 3.6. dopmarupoBaHue JOKyMeHTa B mporpamme MS 3 3 3 KonTpossHas padora 10
Word
11 | 3.7. Pabota c Tabymnsinueii B mporpamme MS Word 4 4 4 KonTponpnas pabora 11, 12




12 | CamocrosTenbHas pabora oOyuaromuxcs. [loBropenue 2 Wrorosas KoHTposIbHAA
NPOWICHHOTO MaTepHaia, MOArOTOBKA K BBIIOJIHEHHIO pabora
UTOTOBOM KOHTPOJILHOW pabOThI
13 | UToroBas KOHTpoJIbHAs paboTa 2 2 2 HToroBast KOHTpOJIbHAS
pabora
2 cemecmp 46 44 44 | uddepeHnrpoBaHHbINA 3a4ET
14 | 3.8. Pa3paboTka MapKHpPOBaHHBIX W HYMEPOBAHHBIX 4 4 4 KonTponbnas padora 13, 14
cnuckoB B mporpamme MS Word
15 | 3.9. Pa3paboTka MHOTOYPOBHEBBIX CITHCKOB B IPOTPAMMeE 3 3 3 KonTpomnpHas padora 15
MS Word, co3manue CHOCOK
16 | 3.10. Coznmanue ¢hopmyn B mporpamme MS Word 3 3 3 KonTtposnpHas pabora 16
17 | 3.11. Co3nanue pucyHkoB B nporpamme MS Word 4 4 4 KonTposabHas padora 17
18 | 3.12. Co3nanue auarpamm B rporpamme MS Word 2 2 2 KonTtposnpHnas pabora 18
19 | 3.13. Coznanue cxeMaTHYECKUX AUAarpaMm 2 2 2 KonTtposnpHas pabora 19
20 | 3.14. Coznanue KOJOHTHUTYJIOB, OTJIABJICHHS JOKYMEHTA, 4 4 4 KontponbHas padorta20
MOJITOTOBKA JOKYMEHTA K TICUaTH.
21 | 3.15. OcHoBbI paboTsl ¢ mporpammoii PowerPoint. 2 2 2 KontponbHas padora 21
OO01mue cBeneHns
22 | 3.16. OcHoBHBIE NpaBHia paboOTHI C IPOrpaMMOi 2 2 2 KonTtponbHas padora 22
PowerPoint, uamMenenne pexuMOB IPOCMOTpPA
IIPE3CHTAIHH.
23 | 3.17. OGmee ohopMiIeHHE CIANIOB MTPE3CHTAINH, 3 3 3 KonTtponpHas padora 23
pa3paboTKa CTPYKTYphI IPE3EHTALIUH
24 | 3.18. Pa3paboTka obpasna ciaiiion 3 3 3 KonTtposnbHast pabota 24
25 | 3.19. Pa3paboTka craiiioB mpe3eHTauu 4 4 4 KonTtposnpHas pabora 25
26 | 3.20. OtpaboTKa MPUEMOB yIpaBIECHUS TTOKA30M 2 2 2 KonTtponbHas padora 26
MpEe3eHTalMIl
27 | 3. 21. Cozanne KOMILICKCHBIX MTPE3eHTAINH 4 4 4 KonTtposnbHas pabora 27
28 | CamocrosTenbpHas padoTa 00yJIarOIIXCs 2 JuddeperunpoBaHHbIi 3a4ET
[ToBTOpeHue mNpoiiIeHHOrO Marepuana, MOATOTOBKA K
b depeHIIUPOBAaHHOMY 3aUETy
29 | IuddepenumpoBaHHblil 3aUéT 2 2 2 JuddepernurpoBanublii 3auéT
Hroro: 82 78 78
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4.3. CamocTosiTeJIbHOE H3yUYeHHE 00YUAIOIIMMHUCS Pa3/1eJ10B TN CIUNINHBI

Tabnuya 4
Ne paznena (Tembi) Koa-Bo
Bomnpochbl, BLIHOCHMbIE HA CAMOCTOSITEILHOE H3yYeHHe

JUCHMILTUHBI 4acoB
Tema 1 Cucremsl koguposanus Unicod 1
Tema 2 Kiraccudukanuu s36IKk0B IPOrpaMMHUPOBAHIS 1
Tema 3 Bunbl 1 kimrodyeBbie 0COOEHHOCTH CHCTEM 00pa0OTKH TEKCTOB 1
Tema 3 Bunel u kitoueBbie OCOOCHHOCTH CHCTEM MPEICTABIICHUS 1

Mpe3eHTaluM

5. Y4eOHO-MeTOAUYeCKOE U HH(POPMAITHOHHOE 00ecTieYeHre TUCITUNINHBI
5.1. Y4eOHO-MeTOANYECKHE PEKOMEHIANMH 110 U3YYEeHHNI0 TUCIUIIIHHBI

5.1.1. MeTogu4yeckue peKOMEHIAIUH 110 MOIT0TOBKE CTY/I€HTA K MPAKTHYeCKUM
3aHATUAM (YPOKaM) M0 TeMaM

Tema 1. Teopernueckne 0CHOBbI HHPOPMATHKH
IIpenonaBaTens pacckas3blBaeT O NPUHIMIIAX METO/1aX O0Y4YeHUsl, IPaBUIaxX MOBEJACHUS U
TexHUKe 0e30macHOCTH. CTyIeHThl U3y4aloT U KOHCHEKTUPYIOT MPE3EHTALUI0 10 MaTepuaiaM
3aHATHS, 320CTPsisl BHUMAHHUE Ha CIEAYIOIUX BOIPOCaXx:
e OcHOBHBIE 3TalNbl pa3BUTUS MH(YOPMAIIMOHHOI'O OOILECTBA.
e lcropus pa3BUTHUS BBIYUCIUTEIBHON TEXHUKU
e Temnbl 1 NepPCIEKTUBBI Pa3BUTHSI KOMIIBIOTEPHBIX CUCTEM
e Mecro nH(pOpPMATHKU B CUCTEME HAYK.
[IpenoaBaTens OTBEUaeT HA MHIUBHYyaJIbHbIE BOIPOCHI, IPU HEOOXOIUMOCTH JOBOAUT
uH(OpMAaIHIO MO TPOOIEMHBIM BOIPOCAM J0 BCEX CTYICHTOB.
Tema 2. Auropur™Musanus 1 MOAeTHPOBAHHE
OOyuaemble B COOTBETCTBUM C YKa3aHMSIMM B Y4eOHOM MOCOOWMU BBIIOJIHSIOT
NIOCJIEA0BATENBHOCTD  JIEUCTBUH IO PELIECHUIO CIEAYIOIMX IPaKTUYeCKUX 3aJad ¢
MCIIOJIb30BAaHUEM BBIUYUCIUTEIBHON TEXHUKHU:
e PemeHue 3amad MO W3MEPEHUIO KOJIMYECTBA MHGpOpManuu B IpoOJieMHON o0sacTu
00y4JaeMbIX.
e PemieHue 3a1a4 110 IEPEBOAY U3 OJTHOM CUCTEMBI CUMCIIEHUS B APYTYIO.
e Pemenue 3a1a4 Mo AEKOAMPOBAHUIO MH(DOPMAIIUK, IPEACTABICHHON B OJHOM U3 cUCTEM
0aifiTOBOT0 KOMPOBAHUS YHCEI.
[IpenoiaBaTens OTBEYAaET HAa MHMBHIyalbHbBIE BOIIPOCH], IOMOTAeT MPU PELICHUH 3ajad,
IIpY HEOOXOIMMOCTH JJOBOJUT MOSICHEHUS K PEIIEHUIO 3aj1a4 Mo MPoOJIeMHBIM BOIPOCAM JI0 BCEX
CTYJEHTOB.
OOyyaemble B COOTBETCTBUM C yKa3aHUSMH B  y4eOHOM TMOCOOMH  BBIIOJHSIOT
MIOCJIE0BATENBHOCTD JEMCTBUM MO PELIEHUIO 33aJa4l TECTUPOBAHMS MPOTPaMMBbI C IIUKIOM C
MOMOUIbIO CHIEIIMATU3UPOBAHHBIX TPOIPAMMHBIX CPEJCTB
[IpenoaBaTens OTBEYAaET HA MHMBHYaIbHBIE BOIIPOCH], IOMOTAET MPH PELICHUHU 3a/1a4,
IIpY HEOOXOIMMOCTH JJOBOJUT MOSICHEHUS K PEIIEHUIO 3aj1a4 Mo MPoOJIeMHBIM BOIPOCAM JI0 BCEX
CTY/ICHTOB, OLIEHUBAET PE3YyIbTaThl PAOOTHI.
Tema 3. CoBpeMeHHbIe HHPOPMALMOHHbIE TEXHOJIOTHH
OOyuaemble B COOTBETCTBMM C YKa3aHUSIMH B Yy4e€OHOM IOCOOHMU BBIMOJHSIOT
MOCJIE0BATENbHOCTh JACUCTBUN MO PELIEHUIO pPsiia MPAaKTHMYECKUX 33134 C HCIOJIb30BaHUEM
BBIYUCIIUTENFHON TeXHUKHU. [IpenogaBarens OTBEYaeT HAa WHAMBHyalIbHbIE BOIIPOCHI, IIOMOTAeT
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MpU pEIICHWH 3aJad, Npu HEOOXOJAMMOCTH JIOBOAWT TOSICHEHUS K PEIICHHWIO 3aaad 110
POOJIEMHBIM BOIIPOCaM 0 BCEX CTYICHTOB, OIECHUBACT PE3YJIbTAaThl pAOOTHI.

5.1.2. YyeOHO-MeTOAMYECKHE PEKOMEHIALMY 0 BHINOJITHEHUI0 CAMOCTOATEIbHOM
padoTHhI

Camocmoamenvnaa paboma OIKHA ObITh HallElIEHA HA TINATENIBHYIO NMPOPAbOTKY M
YCBOEHHME Y4eOHOTo Marepuaia, MaTepuaia y4eOHBIX IMOCOOHIA, JONOTHUTEIBHON JTUTEepaTyphl,
3aKOHOJATEIIbCTBA.

Pabora o u3y4eHuo JUCIUILINHBI JOKHA HOCUTh CUCTEMHBIN XapakTep. C 3Toi 1ebio
U3y4eHHE KaKIOM TeMbl IleJecoo0pa3HO HauuMHaTh C O3HAKOMJICHHMS C IpPOrpaMMoil, naiee
CTYACHTY PEKOMEHJIyeTCsl THIATEIbHO MPOpadoTaTh MaTepHalbl 3aHATUH, y4eOHOW M HAaydyHOU
JUTEPATypHl, yIEIUB 0c000€ BHUMaHHE AUCKYCCHOHHBIM BOIIPOCAM.

K dhopmam camocTosTenbHOI pabOTHI CTYIEHTOB OTHOCSTCS:

1. CamocTOsATEIBHOE N3YUYE€HUE PEKOMEHI0BAaHHON Y4eOHOM! JINTepaTyphl.

2. CosepuieHctBoBanue HaBbIKOB pa®oThl ¢ IIIII1 u cepsucamu I'TC UnTepher.

3. Pa3paboTka KOMIbIOTEPHBIX PE3EHTALUH.

4. Pa3pabotka (moarotoBka) pedepara uim craTb B COOPHUK.

CamocrosarenbHass pabota cryneHToB mno jucuumianHe «Mupopmatuka OO»
npeJHa3HayeHa /s 0osee rIyOOKOro YCBOCHHUsI POMIEHHOr0 y4eOHOro MaTepuana U U3y4eHus
OCHOBHBIX HH(OPMATUKH U UCIIOJIb30BAaHUS COBPEMEHHBIX UHDOPMAYUOHHBIX pecypcos (CUCTEM,
CpPEeICTB, TEXHOJIOTHIA) B 0OIIECTBEHHO-TTPON3BOICTBEHHON U PO ECCHOHATBHOMN IEATETBHOCTH.

B orBeaéHHOe ans caMocTOATENbHOM paboThl yyeOHOe BpeMs ClieyeT BHUMATEIbHO
O3HAKOMHUTBCSI C COJCpKaHUEM JAaHHOTO YUYeOHO-METOIWYECKOTO KOMIUIEKCA, IOJIYYUTh B
O6u0IMOTEKE OCHOBHYIO JUTEparypy, HaTu ¢ nomouipto CIIC HOpMaTHBHBIE MPABOBLIE AKTHI,
PEKOMEHYEMBIE JJI1 CAMOCTOSITEIIBHOTO U3YUEHUSI U KOHCIIEKTUPOBAHMUSI.

CamocrosTenbHOE H3Yy4YE€HHE COJepXaHMd Yy4eOHBIX pa3feioB AUCLHUILUIMHBI U
COBEpLIEHCTBOBaHUE HaBbIKOB paboThl ¢ m3ydaemMbiMu CIIC u cepsucamu I'TC Unutepuer (B
KOMITBIOTEPHOM ~ KJIacCe WJIM JIOMa) LelecooO0pa3HO B XOJ€ ceMmecTpa cpazy Iocie
COOTBETCTBYIOILIUX ayJUTOPHBIX 3aHATHH M B CTPOIOM COOTBETCTBUU C YUEOHBIMH BOIPOCAMHU
y4eOHOI porpaMmBl.

[Ipu camMOCTOSATENILHOM H3YyYEHHH PEKOMEHJIOBAaHHOW Y4eOHON JuTepaTyphl CIEayeT
0o0paTuTh BHUMaHHE Ha TO, YTO H3yueHHE HMHPOPMATUKU YUYUTHIBAET MPOOIEMHYI0 001acTh
IOPUCTIPYIECHLIUH.

[lpenmer wu3yueHMst — METOABI M CIOCOOBI MCIIOJB30BaHMS HH(POPMATUKH B
IOPUCTIPY/IECHLINH.

Llens ocBoenust yueOnoit nucuumauasl O.B.5 «Mupopmaruka OO/]» — moaroroska
CTYJIEHTOB K 3((PeKTUBHOMY NPUMEHEHHUIO B Ipoliecce o0yueHus B By3e UM B Xojae Oyayuiei
npoeCCHOHATIBHON JIEATEIIbHOCTH COBPEMEHHBIX HH()OPMALMOHHBIX TEXHOJOTMH, a TaKxke
03HAKOMJIEHHE C MPOTPaAaMMHBIMHU CPEJICTBAMH, UCIIOJIb3YEMBIMH B IOPUCTIPYIECHIUH.

[Tpu camocTosTeNbHOM padoTe ¢ yueOHBIMU TOCOOUSIMHU HEOOXOIMMO YYUTHIBATH TO, YTO
B HUX OMHCAHHUE ICUCTBUI B K&KIOM M3 O(UCHBIX MTPUIOKEHUN TTOCTPOCHO TaK.

CHavara Ha NPAKTUUYECKOM NpUMeEpe aeTcs MOAPOOHOEe MpeNHcaHue Ha IOITAIHOEe
BBIMIOJITHEHHE TOrO0 WMJIM HMHOTO JTama padoThl B HM3y4aeMOM NPUIIOKEHUHU (CKaXkeM, Ha
dopmaTupoBanue nokymeHta B Word, Ha co3aganue cnaiiia npesenranuu B PowerPoint u ap.).
[Tpu 5TOM CTyAEHTY CeayeT CTPOro CleA0BaTh 3aJaHHOMY MIPEANUCAHUIO0, C TEM, YTOOBI U3YUUTh
CpeZCTBa U OCBOUTH MPUEMBI cO3/1aHNs 00BbekTa pa3padoTku (Word-1oKkymMeHTa 3a1aHHOTO BUA,
crnaiina mpeseHTanuu B POwerPoint u ap.), a He MBITaThCs MPOCTO «cPoTorpadupoBaThy cam
npumMep. Pe3ynpTaTsl BEIOTHEHNS KaXKI0TO 3Talla MPEIbBISIFOTCS MPENO01aBaTeNo.

[Tocne sToro oOy4yaeMmblii [OJIKEH BBIIOJHUTH CAaMOCTOSITENIbHYIO paboTy, KOTopas
IpeCTaBisieT CO0O0I0 3aJaHue Ha Ty K€ TeMY C MPUMEHEHUEM H3YYEHHBIX CPEICTB U MPUEMOB
(ordopmarupoBath Word-1o0KyMeHT, pa3paboTaTh M CO3/aTh Ciaii1 nmpe3eHTaiuu B PowerPoint u



12

Ip.). Pe3ynbTarel BBINOIHEHUS CAMOCTOATEIBHOW pabOThl MPEAbSBIAIOTCS MPENoAaBaTeIo U
CTYJIGHT OTBEYAET Ha KOHTPOJIbHBIE BOMPOCHI 110 U3YUECHHOU TEME.

3aaHus Ha KaXIyI0 CaMOCTOSITENbHYIO pabOTy M Ha TeCThbl CHAOXKEeHbI HEOOXOAMMBIMU
METOAMYECKUMU YKA3aHUSIMHU.

5.2. Y4eOHO-MeTOAHYECKHE PEKOMEHTANH IJIs1 00YYAIOIIHNXCS ¢ OrPAHHYEHHBIMH
BO3MOKHOCTSIMHU 3/10POBbSI 1 HHBAJIUIAMM M0 OCBOEHHIO TN CHUILTUHBI

B ocBoeHMH TUCHMIUIMHBI MHBAJIHIAMH W JUIAMH C OTPAaHHMYCHHBIMH BO3MOXKHOCTSIMU
3JI0pOBbs OOJIBIIIOE 3HAYCHHE MMEET uHousudyatvhas padora. Ilog naauBuayaibHON paboToi
noapa3symeBaercsi JBe (HOpMBI JIESATEIBHOCTH: CaMOCTOSITENbHAas padoTa IO OCBOCHUIO H
3aKpeIUICHUI0 MaTepuana; WHAMBUAyalbHas YyueOHas pabora B KOHTakTHOW Qopme
HpeAroaraomas B3auMOJCHCTBHE C IpernojaBaresieM (B YaCTHOCTH, KOHCYIbTALUH), T.€.
JIONIOJTHUTENIbHOE pa3bsCHEHWE y4eOHOro Mmarepuana W yriyOJeHHOe HW3y4eHHE Marepuaa.
WNunuBHtyansHbIe KOHCYIBTALMH 0 TIPEIMETY SBIISIOTCS BXKHBIM (DaKTOPOM, CIOCOOCTBYIOIIUM
WUHIUBHIyAIM3al[Md  OOYYCHUS] M YCTAHOBICHHIO BOCIHUTATEIBHOIO KOHTAKTa MEXKIY
npernogaBaTeaeM M oOydarommmcs. MHauBuayanbHas paboTa MOMKET TPOBOAUTHCS B
ayJIMOBU3yaJIbHOM JTMOO B TEKCTOBOM (hopMe.

VY4eOHO-METOIMUECKHE MaTepHalbl Uil CaMOCTOSTEIbHOW PadOThl OO0YYAIOUIMXCS U3
YHCJIa WHBAIUAOB M JIMI[ C OPAaHUYCHHBIMH BO3MOYKHOCTSIMHU 3[I0POBbsI MPEIOCTABISIOTCS B
dopmax, aTanTUPOBaHHBIX K OTPAHUYCHUSM UX 37I0POBBS U BOCIPUATHS HH(OPMALIUH:

Tabnuya 5
Kareropuu cryneHTOB dopmbl
C HapylieHueM ciayxa B IIEYaTHOH (opme; B hopme
AJIEKTPOHHOTO JOKYMEHTA;
C Hapy1ieHreM 3peHust B MIEYaTHOH (popMe YBETUUECHHBIM

upudTom; B popMe 3JEKTPOHHOTO
JIOKyYMeHTa; B ¢popme aynuodaiina;
C Hapy1eHreM OMOpPHO-ABUTaTeIbHOIO | B e4aTHoi ¢opme; B hopme
anmaparta AIIEKTPOHHOTO JIOKYyMEHTa; B (hopme
ayauodaiina;

B mensx ocBoeHust y4eOHON mporpamMMbl AMCHUIUIMHBI WHBATHIAMH M JIMLIAMH C
OTPAaHUYEHHBIMH  BO3MOXKHOCTSIMM ~ 370POBbS  BO3MOXKHO HCIOJIB30BAHUE  CIELHATBHBIX
TEXHUYECKUX W WHBIX CPEICTB HHIWBUAYAIHLHOTO TIOJH30BAaHUS, PEKOMEHIOBAHHBIX BpPAaYOM-
CHELMATUCTOM; MPUCYTCTBHE AaCCHCTEHTa, OKAa3bIBAIOIIErO OO0ydJaromeMycss HEOOXOIUMYIo
TIOMOTII.

JU1st OCBOEHUSI AUCLUIUTMHBI (B TOM YHCIIE HOATOTOBKH K 3aHATHUSM, IPH CAMOCTOSITETbHON
paboTe) TUIaMu ¢ OTPaHUICHHBIMU BO3MOXKHOCTSIMHU 3I0POBBSI IIPEIOCTABISIETCS BO3MOYKHOCTD
UCTOJIb30BaHUSl y4eOHOW JHMTEpaTypsl B BHJE DJEKTPOHHOTO JOKYMEHTa B 3JIEKTPOHHO-
OoubmuoTeyHoi cucteme BOOK.ru, wmmerorneil crenuambHyI0 BEpCHIO JUIS  CITa0OBUAIINX;
o0ecrieynBaeTcst IOCTyN K y4eOHO-METOANYECKMM MaTepuanam nocpeactsoM CO0 «Demumaay;
JOCTYN K HHPOPMAIIMOHHBIM U OMOIHorpadguueckuM pecypcam nocpeactBsoM cetu «MHTepHeT».
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5.3. UudopmannonHoe odecniedyeHue M3y4eHns JUCIMILUIUHBI (MOIYJIs1)

Wudopmannonueie, B TOM

YHUCJI€ AJICKTPOHHBIE PECYpPChl  YHHUBEPCUTETA,

a TaK)Ke WHBIE AJIEKTPOHHBIE PECYPChl, HEOOXOAUMBIE JIsl U3yYEHUS TUCUUTUIMHBI (MOIYJIS):

Tabnuya 6

Ne HaumenoBanue

Anpec B cetn UHTEpHET

1 ZNANIUM.COM

http://znanium.com

OcHoBHAas KOJUJICKII M

Konnekuust n3narenscrea Craryt
Znanium.com. Discovery st acnupaHToOB

2 SBC IOPAUT

www.biblio-online.ru

3 9BC «BOOK.ru»

www.book.ru

KOJUIeKIMA u3aarenberBa [Ipocnekt
FOpunnueckas nurepartypa ; KOJUIEKIUU
m3narenscrBa Knopyc IIpaBo, DxoHomuka u
MeHneKMEHT

4 East View Information Services

www.ebiblioteka.ru
VYHuBepcanbHas 0a3a JaHHBIX IEPUOJAUKU
(27IEKTPOHHBIE KYpPHAJIbI)

5 HIIP PYKOHT

http://rucont.ru/
Paszpnen Bama komnekuus — PI'VII-nepuoauka
(9TIEKTPOHHBIE KYPHAIIbI)

6 Oxford Bibliographies

www.oxfordbibliographies.com

moayJabs Management —acnirpanTypa
DxoHomuka 1 MoayJb International Law-
acnupantypa IOpucnpynennus

7 WNudopmannonHo-
oOpasoBarenbHbIil nopran PI'VII

WWW.0P.Iaj.r'u 3JeKTPOHHbBIE BEPCHH
y4€OHBIX, HAYYHBIX U HAYYHO-TIPAKTUUYECKUX
m3nanui PI'VII

8 Cuctema >71eKTPOHHOTO 00Y4YeHHUs www.femida.raj.ru
«DeMuaa Y4eOH0-MeTOoIMYeCKIEe KOMILIEKCHI,
Pabouue nmporpamMmel 1o HarpaBICHUIO
MOJITOTOBKH
9 [TpaBoBBIE CHCTEMBI ["apanTt, KoHcynbrant

OcHoBHasi W [ONOJIHMTeJbHasi JuTeparypa ykazaHa B Kapre obecneueHHOCTH

JIUTEPATypPOi.

6. MaTepuajbHO-TEXHHYECKOE 00ecrieueHne

Peanuszamus mnporpamMMbl JTMCHUIUIMHBI TpeOyeT Haluyusi KOMIIBIOTEPHOTO Kiacca,
00BETMHEHHOTO B JIOKAJIBHYIO CETh C JIOCTYIIOM K ceTd MHTepHeT.

TexHu4eckue cpencTpa 00ydeHuUs:

10 KOJIMYCCTBY o6yqa101111/1xc51:

HepCOHAIbHBIE KOMIBIOTEPHI, Tporpammuoe obecrieuenue: Windows 10, MS Office 2016, MS

Edge, Google Chrome.

Ha y4eOHBIN KJacc:


http://znanium.com/
http://www.biblio-online.ru/
http://www.book.ru/
http://www.ebiblioteka.ru/
http://rucont.ru/
http://www.oxfordbibliographies.com/
http://www.op.raj.ru/
http://www.femida.raj.ru/
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JJOKaJIbHas1 CC€Th C BBIXOAOM B HHTepHeT IMPOCKTOP B KOMIUICKTEC C IICPCOHAIIBHBIM
KOMITIBIOTCPOM, MHTCPAKTUBHAA TOCKA.
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Brimucka u3 cipaBku 0 MaTepUaIbHO-TEXHHYECKOM 00ECIIeYeHUN OCHOBHOM 00pa30BaTeIbHOM MPOTPaMMEL.

Ne HaumeHnoBanue HaumeHnoBanune nomemennii (yueOHbIe OcCHaLEHHOCTh CIIeNHAJIBHBIX IlepeyeHb JHIIEH3HOHHOTO U IIpucnocodjeHHOCTH
m\n AUCHUILTHHBI ayIUTOPHH JISl IPOBeAeHUs y4eOHBIX MOMeLIeHHI M TOMeIleHn i st cBO0OHO pacpoCTPaAHAEMOI0 JJISl NCTI0JIb30BAHUS
(MoayJisi), IPAKTUK 3aHATHH, a TAKKe IOMelleHUus s CaMOCTOATEJIbHOMH padoThI NPOrpaMMHOI0 ofecne4eHus HHBAJIUAAMU U
B COOTBETCTBMH C CaMOCTOSITeJIbHOI PadoThI) aumamu ¢ OB3
yueOHbIM
IJIAHOM
1 2 3 4 5 6
Aynmutopuss Ne 208 — JlaGoparopus | 18 mocamounsix mect Ilepconamsupiii |MS Windows 10, MicrosoftOffice 2016 | He mpucnoco6ier(a)
nH(pOpMaMOHHBIX TEXHOJIOTUI B | xomnbtorep — 1 mr. [lepconanbubiii |[Ipodeccuonansusbiiit, Dr.Web Desktop
npoeCCHOHATIBHON  JEATCNILHOCTH  JUIsl | KOMIThIOTEp — 18 miT. Security Suite, KomruiekcHas 3amura +
npoBeneHus cemuHapckux 3aHstuid, as | KK monutop — 1 wit. J)KK mouutop — 18 |Llentp  ympasnenuss  (OOpasoBanue),
TEKYLIET0 KOHTPOJII M TNPOMEXyTO4YHOH | WT. [IpoBogHON uHTEpHET MaruuTHO- Koncynerant Ilmtoc
arrecraru (0o aHaor) MEIoBasi OCKa, CTOJIBI, CTYIbS
Aymutopus  Ne 209 —  KaoOwuner | 18 mocamounsix mect [lepcoHanbHbIN MS Windows 10, MicrosoftOffice 2016 | He npucrniocobmnen(a)
HHPOPMAINOHHBIX TEXHOJIOTUH B | kommbroTep — 1 wr. IlepcoHanbHbIi [podeccuonanprrnii+, Dr.Web Desktop
mpoeCCHOHANBHON  AesTenbHOCTH A | kommbioTep — 18 mT. XXK monuTOp — 1 Security Suite, KomruiekcHas 3amura +
1 HudopmaTuka MpoBeeHUs ceMuHapckux 3aHstuid, mns | mT. XKK morurop — 18 mwt. [IpoBonnoit  |Llertp  ympasmenust  (OOpa3oBaHue),
: 001 TEKYyIIEro KOHTPOJIA W TIPOMEXYTOUHOH | MHTepHET MarHUTHO-MeJIoBas 10CKa Koncynprant ITmoc

arrectanuu (7u0O0 aHAJOr)

Croubl, CTYJIbS

Aynuropus Ne 105 — nmns nposeneHus

3aHATHN  JISKIIMOHHOTO TUIA, 3aHATHH
CEeMHHApCKOTr0  THUMA, TPYNIOBbIX U
WHJIMBUAYaJIbHBIX KOHCYJIbTalluH,

TEKYLIETO KOHTPOJII MU IPOMEXYTOUHOH
aTTectanuu (1Mo aHaJoT)

30 mocaoYHBIX MECT, CTOJIBI, CTYIIBS,
MenoBaHHas J0CKa,

Aynutopust
pucnoco0IeHa s
HCTIONB30BaHUS
WHBAJIHUIAMU U
JIMLAMH C
OrpaHUYCHHBIMH
BO3MOXKHOCTSMH
30POBBS
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7. Kapra o0ecnie4eHHOCTH JIMTEPaTypoii

Kadenpa nadopmanmonnoro npasa, ”HYOPMATHKN ¥ MaTEMaTHKH
CnenuanbHocts 40.02.04 FOpucnpynenius

HampasiieHHOCTB: crienuanuct B chepe cyaeOHOro aIMUHUCTPUPOBAHHUS
Hucnurnmuna «Mapopmarrka OO I»

Kype 1.

Haumenosanue, ABrop unu penakrop, M3garensctBo, ['on u3ganus, Koi-BO CTpaHULL

OcHoBHast

bocosa JI.JI. Undopmatuka. 10 knace : yuebnuk / JI. JI. bocosa,. A. FO. bocoBa. — M. : BUHOM. Jlabopartopus 3uanuii, U1 «IIpocsemenue». 2022.
— 288 c. : mi. ISBN 978-5-09-099478-1 - Tekcr : anektponHsiit. - URL: https://znanium.com/catalog/document?id=421437 (nata oOparieHus:
19.03.2024)

Bbocosa JI. JI. Madopmaruka. 11 kmacc. bazossiii ypoBens : yueonuk /. JI. JI. Bocora, A. 0. bocoBa. — M. : BUHOM. Jlaboparopwus 3Hanuii, N]]
«[IpocBemenue» 2022. — 256 c. : ni. ISBN 978-5-09-099479-8 - Texkcr : anexTponnsIit. - URL: https://znanium.com/catalog/document?id=421499
(mara obpamenus: 19.03.2024)

JlonmosHuTeENBHAS

HNudpopmaruka. Yueonoe mocodue st CI1O / P. C. Bopucos. A. C. Ckotuenko. — M.: M3parensctBo PI'VII, 2023. — 334 ¢. — (IIpodeccronanbroe
obpasoBanue). — ISBN 978-5-00209-8. - Tekcrt : anexTponHsIit. - URL: https://op.raj.ru/spo/1164-bor-skot-inf (nata o6pamenus: 19.03.2024).

WHbopManinoHHbIE TEXHOJOTHH B FOPHINIECKOMN IEATEILHOCTH | YUeOHUK U TMPAKTUKYM IS CPEAHEro MpodecCHoHaIbHOro oopa3oBanus /

T. M. bensieBa, A. T. Kynunos, H. B. IlanesnoBa, C. I'. UyOykoBa ; otBeTcTBeHHBIN penaktop C. I'. UybykoBa. — 3-e uza., nepepad. u 1om. —
Mocksa : M3narensctBo FOpaiit, 2024. — 314 c. — (ITpodeccuonansroe odpazoBanue). — ISBN 978-5-534-00565-3. — TekcT : 2IeKTpOHHBIA —
URL.: https://urait.ru/bcode/536860 (nara oopamienus: 19.03.2024).
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8. ®oH/1 OLIEHOYHBIX CPEICTB

8.1. [MacnopT poHIA OLEHOUYHBIX CPEACTB MO JUCHUIIIIMHE

KonTposupyembie pa3aesibl (TeMbl)

HaumMenoBanue oneHOYHOI0

Neni/nt
JAUCHUILTHHBI cpeiacTBa
1 Tema 1. Teoperndyeckue OCHOBBI KonTtponsusie padoTsl 1 u 2.
nHpopmMaTHKH
2 Tema 2. Anroput™mu3anus u KonTpoapHbie padoTsl 3 u 4.
MOJICTTMPOBAHHE
3. Tema 3. CoBpeMeHHbIE Konrponbnsie pabotsl 5 - 27.
MH(OPMaIMOHHBIE TEXHOJIOTHU
8.2. OueHoOYHBIE CpeIcTBA
IlepeyeHb KOMILIEKTOB KOHTPOJIbHBIX PA00T
Ne 3axanme Jrtansl GOPMUPOBAHUA
n/m (Ne cemecTpa n Ne 3ansTHS)
1. Kontponbnas padota 1 1 cemectp 3ansTue 1
2. Kontposbnas padora 2 1 cemectp 3ansTHE 2
3. Kontponbnas padota 3 1 cemectp 3ansTHE 3
4, Kontponbnas padota 4 1 cemectp 3ansTue 4
5. Kontponbnas padota 5 1 cemectp 3ansATHE 5
6. Kontponbnas padota 6 1 cemectp 3ansTHE 6
7. Kontponbnas padora 7 1 cemectp 3ansTue 7
8. Kontponbnas padota 8 1 cemectp 3ansTue 9
9. KonrtposnbHas pabora 9 1 cemectp 3ansaTue 11
10. KonTtposnbHas padora 10 1 cemectp 3ansTue 12
11. KonrponbHas padora 11 1 cemectp 3ansaTue 14
12. KonrtponbHas padora 12 1 cemectp 3ansTHe 15
13. KonrposnbHas pabora 13 2 cemecTp 3aHsTHE |
14. KonrtponbHas pabora 14 2 ceMecTp 3aHsATHe 2
15. KonrtponbHas pabora 15 2 ceMecTp 3aHsATHe 3
16. KonrtponbHas pabora 16 2 cemecTp 3aHsTHE 4
17. KonrponbHas padora 17 2 CeMecCTp 3aHATHE D
18. KonTtponbHas pabora 18 2 cemecTp 3aHsATHe [
19. KonrtponbHas padora 19 2 cemecTp 3aHsATHE 9
20. KonrtponbHas padora 20 2 cemectp 3ansTue 10
21, KonTtponpHas pabora 21 2 cemectp 3aHsTHe 12
22, KonrponsHast pabora 22 2 cemecTp 3aHsTHE 13
23. KonrpomnpsHas pabora 23 2 cemecTp 3aHsATHE 15
24, KonrtponsHas pabora 24 2 cemecTp 3aHsTHE 16
25. KonrponbHas pabora 25 2 cemecTp 3ansTHe 18
26. KonrponbHas pabora 26 2 cemectp 3anstue 20
217. Konrponsnas padora 27 2 cemectp 3ansTHe 21

Kpurepuu onieHuBaHUs:

Kpurepun

| BaJuibl |




18

PaboTa BBIMOJIHEHA MOJIHOCTHIO B COOTBETCTBHH C MPEIbABISIEMBIMU 1
TpeOOBaHUSAMU (COOTBETCTBYET 00pasIly), ToMmycKaeTcs Haaudue 1
HETOYHOCTH TIPU BHITIOJTHCHWUH 3a/IaHUs

3aanne BBHITOJTHEHO, B OCHOBHOM YJIOBJIETBOPSICT MPEABSIBISIEMBIM 0,5
TpeboBaHUSIM (COOTBETCTBYET 00pa3ily) NPUCYTCTBYET OT 2 10 4
HETOYHOCTEH TIPY BBITOJTHECHUH 3aJaHUS

3amanne He BBHITIOJTHEHO, COICPKUT TpyObie omuOKy niu 6omee 4 0
HETOYHOCTEN

2. Ilpumepsl KOHTPOJIBHBIX pabOT

[IpumMep KOHTPOJIbHOM PabOTHI 1.

[ToacuuraiiTe KOTUIECTBO MHPOPMAIIUU B OUTAX, KOTOPOE MOTPEOyeTCs s
IPEICTABIICHUS TEKCTA U3 3a/1aHUs 1 B KOMIIBIOTEPE, €CIU IJIs1 IPEICTABICHUS
OJIHOTO CUMBOJIa B KOMIIBIOTEPE UCIIONIB3yeTCs 2 OaiiTa mamsTH.

3amudpyiiTe JaHHBIN TEKCT MIECTHAALATEPUYHBIMHU YU CIIAMH, UCTIOJIb3YSI
tabnuiy ASCII-konoB: a. Marematuka; 0. MHdopmaruka; B. Y HUBEPCUTET; T.
[Iporpamma

[Ipumep KOHTPOJIbHOM PAaOOTHI 2.

C nomorpio mporpaMmbl algorithm.exe mocTpouTs cxemy aaroputma
pELIEHUS KBaIPaTHOTO YPAaBHEHUSI.

[Ipumep KOHTPOJILHOM paboThl 9. PopMatupoBaHue ab3alleB.

B kxauecTBe pabouero matepuana CTyJICHT MOJIy4aeT 00pasely
0(hOpMIICHHOTO JOKYMEHTA, KOTOPBIi OH IOJDKEH Bocco3aath cpeactBamu Word.,
[IpumMep TOKyYMEHTA MPEJICTABIECH HUXKE.

2.6. ®opMaTUPOBAaHUE TEKCTA

cDOpMﬂ.THpOBElHI/Ie TCKCTAa 3aKJII0YacTCsA B
HN3MCHCHHUH MapaMETPOB U PaCIIOJIOKCHUA

B IOKYMCHTE.
B pepaktope Word komaHabl chopviamposa-s MOTyT NMPUMEHATbCA
K cumBonam, absauam, BbigeneHHbIM

b parmMmeHTaM MNUK TEKCTy B LlefiOM.
2.6.1. Dopmamuposanue cumeonos
I[Ipu dopmMaTupoOBaHU U GMBYIOB

voxaosanasatbeenyomuenapamvenpsl: TAPHUTYPY ,HA* P nper, pasuep,
AHUMAIIUIO

UHTEpBAl, , 9O DEKTHI, 3aeprEBaHHe,
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TecTOBLIE 3a1aHUA

Conep:xxanue 0aHKa TeCTOBbBIX 3aJJaHU I
V1: { Unpopmaruka OO/ }
V2: { Tema 1. Teopernueckre 0CHOBBI HH(POPMATHKHU }

S: 3a OCHOBHYIO €MHHUILY U3MEPEHUS KOJTUYECTBA HH(OPMAIIH TPUHSAT. ..
—: 1 0ox

+: 1 our

—: 1 GaiiT

—: 1 Koaiir

S: Ckonbko 6uT B cinoe MHOOPMATUKA?
11

+: 88

— 44

—1

S: Uemy paBen 1 6ait?
—: 10 out

—: 10 KoOaiit

+: 8 ouT

—: 1 06ox

I
SI Kak 3alIUChIBACTCA JCCATUYHOC YHUCIIO 5B HBOHHHOﬁ CHUCTEME CLII/ICJ'ICHI/I}I?
+:=101

— 110

— 111

— 100

I:

S: PactpoBbslii rpadudeckuii (aitsi COAEPKUT IIBETHOE N300paKEHUE C TATUTPOH U3 256 1IBETOB
pasmepoM 10 x 10 Touek. KakoB nadopmarrionHsiit 06beM 3toro aiina?

—: 800 OaiiT

—: 400 6ur

—: 8 Kobaiit

+: 100 Gaiit

w1 T

: HanGonpmmit nHGOpManimoHHbIN 00BeM Oy1eT UMeTh (Daiii1, CoaepIKaIIHil. ..
—: 1 cTpanuily Tekcra

—: yepHOo-0enbIit pucyHok 100 x 100

: ayAMOKJIMI ATUTENBHOCThIO | MUH

+: BUJCOKIIUI JUTUTEILHOCTHIO | MUH

w T

: Tepmun "undopmartuka" — 310 THOPU CIIOB ...
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+: nHpOpMaLIK U MaTEMaTHKa

—: nH(pOPMATH3aINA U MAaTeMaTHKa
—! uH(pOpMaIsI 1 aBTOMATH3AIHA

—: nHpOPMATH3ALUS U TTI00aTH3anus
—: mHpOpMAITUS U TI00ATU3aAIHS

V2: { Tema 3. CoBpeMeHHbIE HH(POPMAITUOHHBIE TEXHOJIOTHUH }

l:

S: ABTOMaTu3upoBaHHOE paboyee MeCTO - 3TO ...

—! MAKeT MPHUKIIAAHBIX IPOTPaMM

+: KOMIIBIOTED, OCHaII_[eHHBIP'I IPpCAMETHBIMU IIPUITOKCHUAMU U YCTaHOBHeHHBIﬁ Ha pa6oqu
MCECTE

—: BJICKTPOHHBIN OuC

— pa60qee MECTO KOHCYJIbTaHTa 110 HpeI[MeTHLIM HpI/IJIO)KeHI/ISIM 1 aBTOMATHU3allnuN
pEeanpUATUA

—! KHTETPUPOBAHHOE MIPUIIOKEHUE

I:

S: ABromarusupoBaHHOe pabouee mecto (APM) npegHasHaueHo A ...

—! OCYIIECTBJICHHUS OTIEPATUBHOTO MPHOBITUS MEHEIKEPOB (PUPMBI-ITPOU3BOIUTEIIS
UH(POPMALIMOHHOM CUCTEMBI

+: nHGOPMAIMOHHOMN MONIEPKKH (POPMUPOBAHUS U IPUHATHS PEIICHHA, HAPABICHHBIX Ha
IIOJIy4YEHUE pe3ynbTara

—: Moau(UKaUK IEPBUYHON HHPOPMALIUU B PE3YIBTATHYIO B KAKOK-JINOO TpeAMETHON
o0nactu

I:
S: KomnsrotepHas nnpopmanmontas rextonorust (UT) —ato ...

+: cucTeMa METOI0B U CII0COO0B cOOpa, HAKOTUICHHUSI, XpaHEHUs, IIOMCKa, 00padOTKH, aHaJH3a,
BBIJIA4M JTAHHBIX, UHPOpPMAIIUU U 3HAHUI HAa OCHOBE MIPUMEHEHHUS aNapaTHbIX U MMPOTPAMMHBIX

CpEeNCTB

—! TIOCJIEIOBATEILHOCTh TEXHOJOTUYECKUX ITAMOB MO MOAU(UKAIINN TIEPBUYHON HH(DOpMAIUU B

pe3yIbTaTHYIO
—: Mmonupukanus obecnieunBaronx UT, peannsyromas kakyo-1100 U3 IpeIMeTHBIX
TEXHOJIOTUH

—! TEXHOJIOTUsI 00paboTKK MH(POPMALINU, KOTOPAsi MOXKET UCIIOJIb30BAaThCS KAaK MHCTPYMEHT
npeoOpazoBaHus 00bEKTa

S: Pa3zHOBHAHOCTH MHPOPMAITMOHHBIX TEXHOJIOTUH ONPEIEIISIOTCS
—: ONEPALIMOHHON CUCTEMOM

: CHCTEMOU ITPOrpaMMHUPOBAHUS

: TUTIOM 00pabaTeiBaeMoil nHpopMauu

: cpepoit mpuMeHeHUs

: cnoco0amu 06paboTKH HH(pOpMAIUU

+ o+ +

: Uadopmaruzaius o01mecTBa MPpUBOIUT K CIASAYIOIIUM ITOCTEACTBUSIM:

: CBOOOTHOMY JIOCTYITY Ka)J0T0 YeJIOBeKa K JTI0OBIM UCTOYHUKAM WH(GOpMAITIH
—! 3aTPYAHEHUIO MIepEMENICHUI YelloBeKa 110 36MHOMY 1Iapy

+: ynaneHHoMy oOMeHYy WH(popMaInen

+ v T
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+: TUPAXKUPOBAHUIO MPOPECCHOHAIBHBIX 3HAHUN TOCPEACTBOM UH(POPMAITMOHHBIX TEXHOJIOTHH
+: (opMHpPOBAaHUIO MUPOBOTO PhIHKA 3HAHUIN

I:

S: Penozurtopuii 310:

—! FOPUIMUYECKOE JIUL0, OCYLIECTBIISAIONIEE ASATENbHOCTD 10 YUETY MpaB Ha LIEHHbIE OyMaru u
(MIM) XpaHEHHUIO ATUX LIEHHBIX Oymar

+: KOMIIBIOTEPHOE XPAHWINILE Ul Bcell HHOpMaIMK O TPOEKTe

—: opranu3anus oOpaieHus KapToueK, B TOM YMCIIe UX IpUeMa B TOPrOBOW U CEPBUCHOM CeTH

: DNEKTPOHHBIN JOKYMEHTOOOOPOT BBHIIOIHSET GYHKLUU

: apXUBAIMU JAHHBIX

: IOUCKA JAHHBIX

: KOHTPOJISI HCTIOJTHEHHS JJOKYMEHTOB

:CHCTeMaTU3aluM JaHHbBIX

—! TIOAJICP’KKU B IPUHITUN PELICHUI

I:

S: Kakoii ypoBens 0ezonacHoctu nokymenta Microsoft Office 3anpermiaeT 3amyckaTh MakpocChi?
+: cpenHui

— HU3KUHI

e

l:

SZ Kaxkon CHOCO6 3alUTHI JOKYMCHTOB OT KOMIIbIOTCPHBIX BUPYCOB HUCIIOJIb3YCTCA B ITAKETC
Microsoft Office?

—. HapOJ'ILHHﬁ AOCTYII AJIs1 OTKPBITUA JOKYMCEHTOB C IIPABOM 3allUCHU

—. HapOJII)HHﬁ I[OCTYH JJIA OTKpI)ITI/ISI I[OKYMGHTOB C HpaBOM YTCHUA

+: YCTaHOBKA BBICOKOT'O YPOBHS 6630HaCHOCTI/I JAOKYMCHTa

: Kakue Bubl orpannyenus focryna peanusoansl B Word?

: CBOOOJIHBIN AOCTYM

—! 3alUTa OT/EJIbHBIX a03aIeB JOKYMEHTA

—! 3aIMTa OT/IEIbHBIX Pa3JeNIOB JOKYMEHTa

: TAPOJIBHBINA JOCTYI JUIS OTKPHITHS JOKYMEHTA C TIPaBOM 3aIliCH
+: mapoJIbHBIA AOCTYN JUISL OTKPBITHS JOKYMEHTA C IPAaBOM YTECHUs

+ v»n T

+

S: IIporpaMMHBIMH CPEICTBAMH SIBIISIOTCS

—! IPOLIECCOP

+: cpencTBa 00pabOTKU JaHHBIX

—: cepBep

+! CpeJCTBA CO3/IaHUs CUCTEM 00paOOTKH TaHHBIX
+: onepanroHHas cucreMa

I:

S: O6miee mporpaMMHOE 0O€CTIeUeHHE — 3TO ...

+: omepanroHHbIe CUCTEMBI, CHCTEMBI IPOTPAMMHPOBAHUS, IPOTPAMMBI TEXHUYECKOTO
00CITy)KMBaHUS

—: CUCTEMaA YIIPABJICHUA OaszaMu JAaHHBIX, SKCIICPTHBIC CUCTEMbI, CUCTCMbI aBTOMAaTU3allun
MPOEKTUPOBAHUS

—: Word, Excel, Microsoft Office u T.x.
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: COBOKYITHOCTb MPHUJIOKEHUHN 151 00paObOTKH JIIOOBIX JTaHHBIX
: COBOKYITHOCTH YHHBEPCAJIbHBIX ITAaKETOB MPHUKJIAJHBIX ITPOTPAMM

: TexanuecKkuMu CpcaCTBaMU SABJIAIOTCA
: KOMITBIOTEP

: 00opynoBaHue ceTeit

: OTIEpAIMOHHAs CHCTEMA

: IpanBepsl

: yCTPOKMCTBA BBO/Ia — BBIBOJIA

: Kakue u3 nepeunciieHHbIX apaMeTpoB SBISIOTCS MapaMeTpaMu GopMaTHPOBAHUS CUMBOJIA!
: pacrosoXKeHne Ha CTPaHULIe

: Bug mpugra

: pazmep Oymaru

: IpaBbIN Kpau

: pasmep mpudTa

: IIBET CHMBOJIOB

: M@KCHUMBOJIbHBIN HHTEPBAI

: HAaUepTaHUE CHMBOJIOB

—! BBIpaBHUBaHUE
—! MEKCTPOUYHBII MHTEPBAII

+ L+t

: JIEBBIW Kpaii

: 3aIMTa

: KOJIMYECTBO KOJIOHOK

: hopmar HymepaIuu CTpaHuIl
: OTCTYII

: TIOTISt

: Kakue u3 nepedncieHHbIX apaMeTpoB SBISAIOTCS MapaMeTpaMu (GopMaTUpPOBaHUS pa3jena:
. pacrosoXeHue Ha CTPaHULIE
: Bu mwpudra

: pa3mep Oymaru

: IpaBbIN Kpau

: pasmep mpudTa

: IBET CUMBOJIOB

: MEKCUMBOJIbHBIN HHTEpBa

: HaYepTaHUE CUMBOJIOB

: BHIpaBHUBaHHE

: MEXXCTPOUHBIH HHTEpPBAJI

: JIEBBIN Kpau

: KOJIMYECTBO KOJIOHOK

: opMaTt Hymepanuu CTpaHuIl
: OTCTYI

: TIoJIs

: O0OnacTh TekcTa, yKazaHHas (MapKUpOBaHHAas) MOJIb30BATENIEM Ha3bIBACTCS:
: CTPOKOM
: ab3arem
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—! 3ar0JIOBKOM
+: ¢pparmMeHTOM
—! KOJIOHTUTYJIOM

S: Ctwib a63aria Word oo ...

—: IOMMEHOBAHHAs MOCACA0BATEILHOCTh KoMan Word

+: MIOMMEHOBAaHHAsI COBOKYITHOCTh ITapaMeTpoB opMaTHpoBaHuUs ad3ara
—! IOMMEHOBaHHAs TI0CJIEIOBATEILHOCTh ONEPATOPOB Ha si3bike VBA

w1 T

: Texnonorust OLE obecnieunBaeT NpuBsA3KY M BCTpanBaHUE OOBEKTOB M3 ...
: OOOT0 MPHUIIOKEHUS B TF000E APYyroe

: Access B Word

: Word B Excel

: Excel B Word

+ + 4

Kpurepun oLieHKH TECTOBBIX 3a/1aHUMN:

Tabnuya

Kpurepun Ouenka Bbansbl
Crynent naet npaBwibHble oTBeTHI HA 90-100 % Omauuno 2
TECTOBBIX 3aJaHUN
CryneHnt npaet npaswmibHbIe 0TBeTHI Ha 70-90 % Xopowio 1.5
TECTOBBIX 3aJaHUI
CryneHnt aaet npasuiibHble 0TBeTh Ha 50-70 % Yooseremsopumenvno 1
TECTOBBIX 3aJJaHUI
CryneHT naer npaBuibHbIE OTBETHI HA MeHeeS0 % Heyoosnemseopumenvro | menee 1
TECTOBBIX 3aJJaHHUI
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®OEJNEPAJIBHOE 'OCYJAPCTBEHHOE BIOJKETHOE OBPA30OBATEJIbHOE YUYPEXXJIEHHUE BbICIHEI'O

OBPA3OBAHUA

«POCCUHNCKHUIM TOCYJIAPCTBEHHBI YHUBEPCUTET

IHPABOCY AUS»

B()l'[pOCLI, BbIHOCHUMBIC HA HHq)q)epeHHHPOBaHHLIﬁ 3a4€T MO0 JTUCHUIIJIMHE

CoNo~WNE

P
= O

A PRADDPRPOWOWWWWWWWWWNNDNNNNNNNNRRERPRPERPERREREREPR
WNPFPOOWOONOOUOTPA,RWNPOOONOUIRRWNPFPOOOLONOOOITRA,WN

Bomnpoc
Bomnpoc
Bomnpoc

Bomnpoc.

Bomnpoc.

Bomnpoc.

Bonpoc.

Bomnpoc.

Bompoc.
. Bonpoc.
. Borpoc.
. Bonpoc.
. Borpoc.
. Bonpoc.
. Borpoc.
. Bonpoc.
. Borpoc.
. Bonpoc.
. Borpoc.
. Bonpoc.
. Borpoc.
. Bonpoc.
. Bompoc.
. Bonpoc.
. Bompoc.
. Bonpoc.
. Bompoc.
. Bonpoc.
. Bompoc.
. Bonpoc.
. Bompoc.
. Bonpoc.
. Bompoc.
. Bonpoc.
. Bonpoc.
. Bonpoc.
. Bonpoc.
. Bonpoc.
. Bonpoc.
. Bonpoc.
. Bonpoc.
. Boripoc
. Borpoc

Ol.Bb.5 Uupopmatuxka OO/
TeopeTnueckne BONPOCHI
. OCHOBHBIE 3Tallbl pa3BUTHsI HHPOPMALIMOHHOTO OOLIECTBA.
.Mecto na(opMaTHKU B CUCTEME HAYK.
JMudopmanus, ee BUIbI U CBONCTBA.
[Toaxoap! K ©I3MEPEHHIO KOIMYECTBA HHPOPMALIUH.
Cucrembl CUMCIIEHHUSL.
MexayHapoiHbIe CHCTEMBbI OaTOBOTO KOJIUPOBAHHSL.
[TonsTus “Moaenu” u “Anroputma’.
[Tonsitue “bnok-cxema”.
KOMMNOHEHTHI CTPYKTYpPHOIO IPOrpaMMHUPOBAHHUSL.
Ha3naueHue s36IKOB MPOTPaMMHUPOBAHUSI.
MarmHHO-OpHEHTUPOBAHHBIE S3bIKU. Y HUBEPCAJIBHBIE S3bIKH.
Cucrembl MPOrpaMMHUPOBAHHUS.
[TonsTHE, HA3HAUYEHUE U OCHOBHBIE (DYHKIIMU ONEPAL[IOHHON CHUCTEMBI.
[TonsiTrie aitIoBOM CTPYKTYPHI.
BcenomorarenbHble IporpaMMsl (YTHIIATHI).
CucreMbl 00pabOTKH TEKCTOB.
BBopa, penaktupoBanue u popMaTHpOBaHKUE TEKCTOB.
TekcToBbIE PEJAKTOPHI U TEKCTOBBIE ITPOLIECCOPHI.
B03M0OHOCTH TEKCTOBOIO Mpoleccopa
Pesxxumbl mpocmoTpa qokymentoB Microsoft Word
Co3snanue tadmuil B Microsoft Word
Pabora ¢ pparmenTamu Tekcra.
CperncTBa rnoucka v 3aMeHsbl.
dopMaTupOBaHUE TEKCTA.
Cosnanue aBroornasienus B Microsoft Word
®dopmarupoBanue crpanuibl B Microsoft Word
Crunu a63auna Microsoft Word
Cnucku. Konmonkwu.
ITpoBepka mpaBoncaHusl.
IIpenBapuTesbHbINA MPOCMOTP U MEYATh JOKYMEHTOB.
PaboTta ¢ 60s1bIIMMH JOKYMEHTaMH.
CruneBoe popmatupoBanue. Coznanue ctuis ab3amna. MisMenenue cTuis.
Co3nanue ornasienus. Kononturynsl. Hymepanus crpanuu.
[IpeseHTanuu U CpeacTBA UX CO3AAHUS.
OcHoBHBIE 351eMeHThI 0kHa PowerPoint.
BcraBka B cnaiia rpaduueckux oObeKTOB.
KonupoBanue BrIpe3aHue 1 BcTaBka ciaiiioB B Microsoft PowerPoint
HemoncTpamus ciaitnoB Microsoft PowerPoint
W3menenue dona cnaiina Microsoft PowerPoint
Pexum IIpeasapurensHoro npocmotpa Microsoft PowerPoint
ABromarnueckoe popmaTrpoBanue adzana Microsoft PowerPoint
. Au3aitn npesenraunu. I eKTsl aHUMAIUH.
. JleMoHCTpanus claiiioB Ha SKpaHe KOMITbIOTEPA.
IIpumep npakTH4YeCcKoil 3a1a4un
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Heo6xoaumo opopmuth fokymenT MSWord, mogHOCThIO COOTBETCTBYIOIIHN

3_] | LR 1

MpeACTaBICHHOMY 00pasiy (BKIIOUasi HeTleuaTaeMble CUMBOJIBI)
: K| ) T ey Ren

I (=23
S 2 chede i cheBe e B e @ g ndee orgg|

[z -|-2-|
(]

TIoUM SHEHUE- JEONOSH020 F3N045 N0 SHEN02UL- HE- DOyTHSEmeR T
[VK-PD-Cm.3-4-31

ANTOPWTMBEI-PEWEHWAY
ELIYHCNHUTENBHEBIX- 3A0AMYY

MpHCTYNER K pewe I M G0N 380540, Y2 N0 82X INEHNYE T NOCNE00EE TRNEHO CTe
A=ACTENN, BRINGNHEHNS KO TOPSX TP E00NT ¥A0CTICHEHH MO CTAENSHHON Wenw. Toaod-
HEIA TNEH ASACTENIH SSHESOT 3NMOPHTMOM. B MaTEMETHRS WMST D8N0 C BxMHCTH-
TENEHEMH-SNrOpHTMEMA. Y

ANB0pUmMon B Y UCILMeNEHER] HAZE £3 8T A" C M P20 0rir-
canue-adbekmueHoiTpoL e dyDh DRLUISHLA AT esamu yeckoi-zadayu. |
Puc. -1 ZMnmocT prpyeTToTthasT, WT0a I T — 870 N0 CNel0Ea TRNsHO ST IeACTENIHA-
MyTH-OT 380540 K 22 D EIWEHI |0 T W CXOOHE 0 8H HEX K NCRD MEMpEaynsTa TaM ). ]

3AMIAYAY -:"'_:' ANFOPHTIN :‘1*;;. PEWEHKE]
Puc.-12

MORCHNM CUEICT C¥338HHONT TR NME PO, TTYCTE 380 8HE HATY paMsH e Lcn S Al
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Kputepuu oniennBanus auddepeHIMpoBaHHOTO 3a4eTa:
Kpurepun bajbl

Ha teopernueckunit BOIpoc AaH MOJIHBINA OTBET, IPH PELICHUU
MIPaKTUYECKOM 3a/1a4u AOMYILIEHO He 0osiee OTHON OIIMOKU.

23-25

Ha teopeTnueckuii BOpoc AaH HEMOJIHBINA OTBET, IPU PELICHUH
MIPAKTUYECKOM 3a]1aui JOMYIIEHO 2 OMHUOKH.

18-22

Ha teopeTnueckuii BOpoc AaH HEMOJHBINA OTBET, IPU PELICHUH
MPAKTUYECKOM 3a/1a4u AOMYIIEHO 3 OMMOKH.

11-17

Ha teopeTnueckuii BOIIpOC OTBET HE AAaH WX IIPU PEILICHUN
MPAKTUYECKOM 3a/1auu Aony1ieHo Oosiee 3 onmboK.

0-10

3aBenyrouuii kadeapoii WBanosa JI.H.
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@0]?]1/161 IK3AMEHAUUOHHO2O ounema

OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/UKETHOE OBPA3OBATEJIBHOE YUYPEX/IEHUE
BBICHIEI'O OBPA30BAHUS

POCCUMCKUN I'OCYJAPCTBEHHbI YHUBEPCUTET IIPABOCYIUS

[TpuBomKCcKUil pumman

OCHOBHA S OBPA3OBATEJIBHA S ITIPOTPAMMA
no cneruanbHocTH 40.02.04 — «tOpucnpyneHmus»

JucuuIimmHa
«MHDOOPMATUKA OOd»

BUWJIET Ne 1
1. OcHoBHbIE ITaNbI pa3BUTHS HHGOPMALIMOHHOIO 001ECTBA.

2. 3amanue Nel8

3asenyronuii kapeapoit [uCOH/] JI.H. NBaHoBa




