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0O BHBJIHOTEKE

1. OGmme MoJIomKeH

1.1. Hacrosmee mnolokeHHe paspaboTaHD R COOTBETCTEMHM C  HOPMATHEHBIMH
npasossMA akTami Pocowiickoit ®encpauny, Ycerasom $egepansHoro rOCYIApCTECHHOTO
CrlomkerHoro  o0pasoBaTeNBHONG  YYpEHIEHHA Beicmiero ofpazopadna  «PoccHiCKHI
rocylapecTReHHEIH VHHBEpCHTET npapocyguas (gamee — Yuupepcurer), [lonomeHHeMm o
[puBomsckom (uonane (nanee - GuUAHAN), WHEMH JOKATBHEIMH HOPMETHEHEIMH AKTAMH
Yuausepcurera 0 Pranana.

1.2, bubinoTexka OpraHuIyeT ¢BOD NERTENEHOCTE B COOTBETCTEHH ¢ HOPMATHEHEIMH
npasoBLIMH akTaMu Poccuiickoll @enepanun, QelepaibHbIME 3AK0OHAMH, MOCTAHORNEHHAMH,
NPHKAIAMH M MHBEIMH HODMETHBHBIME TIPaBOBEIMH AKTAMH ODTAHOE YIPAENCHHA BbICIHHMH
vyueDHEIMH sapencHnaMy, Yoeragom YHupepeuteTs, [lonomennen o [IpupomickoM dumnane,
HacToamEN [lonokenHeM H  AHEIMH NOKATBHRIMM HOPMATHBHRIMH 3XTAMH YHHBEDCHTETA.
OcrHoeHue Hanparnesnus paGoter Bufinuorexn onpegenser HacTodmee [lonokeHue, rof0BeIe
H nepenekryaaele iansl palorel BuONHOTERN, YTREpRICHHEIE IHPEKTOPOM QHIHATA,

1.3, BubaHoTeRa ARAASTCA CTPVKTYPHEIM nogpasaenennem [Ipupomeckxoro duuinana
enepanbHOre rocyJaperBeHHOro OHOIMETHOrD O00paloBATEILHOMD VYPEKIEHHA BHICLICID
obpasopania «Poccufickiit rocynapcTReHHE YHHBENCHTET NPaBOCYIHAN {r. Hmxauni
Hosropoa), xotopoe B ucnsx obeccnedeHus peanusaunn o0pajoBaTeibBHEIX NporpaMM
ofieciteunsasT  JocTYN K npodeccHomantHuM  GazaM  JAaHREK, HAQOPMAINOMHLM

CHPaBOYHEM H NOHCEOBRIM CHCTCMAM, 8 TAKWE HHBIM lﬂItlJl]]}HEIIHDHHHH pecypoaM.,



I.4. Tlopanox pocryna k GOHIAM, NEpedeHh OCHOBHEX YCIYT M VUIIOBHR  HX
npeaocTasicand onpeaengiores 8 [panpmnax noassosanng SHGIHOTCHHEM GOHTOM,

1.5. bubanorexka noMMHHACTCH AMpexTOpY QHIHANA.

1.6, brOAMOTeKa BOSIIABIACTCA SABCAVIOUINM, KOTOPHN HATHAYAETCH HA' J0/KHOCTL
UPHEZIOM  JHPEKTOPE  (HIMANE HA OCHOBANHH 3AKTIOYEHHOTD TRYAOBOTO JIOTOBOPA.
Japeayiomuii  OHONMOTEKOH PYKOROJMT JCHTCNRHOCTRI) OMOAMOTERH B COOTBETCIBHH C
VTRCPHEICHHON NOIKHOCTHOR HHCTpYKEIHE,

|.7. YnenennocTs pabOTHREOD DHOIHOTERH VeTAHABIHEACTCH THPEKTOPOM dHuiHana B

COOTRETCTEHH CO MMTATHRIM PHCITHCAHHEM,

2. OcHOBHBIE HETH H 3A04%H JeATeIbHOCTH

2.1, OcHoBREIMH USAAMH ACATENEHOCTH OHOIHOTEKN ARIAITCA:

= NIOBBINEHHE HHQOPMAITHOHHO-NPABOROH KYALTYDE! NOAL30BaTENel GHETHOTERN:

- COACHCTBHE MOBEILCHWI KAYECTRE MOJAICTOBKH CHENMANHCTOR 1O HpOrpaMMam
BRICIIETO H CPEIHErD npodeccHoNaIBHOI 00PaIOBaHNA, "

4.2, 3agauaMi DHGIHOTEKH ABIRIOTCH!

= NMOJIHOE W onepatHRRce OHOJHOTEYHOS M HHbOpMalHoHHO-GuEmorpadmteckoe
OOCHIYIKHBAHEE CTYIEHTOR BCex dopwm  ofyucHus, Cyinarenc haxynbreTs NOBRILIEHHA
KEATHOHKALHE B NepenoaroTonky cyaeh, rocyIapeTenny rpaskiaHckny CAVEAINNXY CYI0E
W Cyielnoro  jenapraMents, NpodeccopeKo-NPenoNaBaTensckoro CocTapa, HavHHbIX
paloTHHKOB, COTPYARNKOR DHIMATA B COOTRETCTRHM € HX HHPOPMATTHOAHBIMI SANPOCEMM;

- KoMmnaexrosanne OROAHOTEYHOTD (OHIA NEMATHREIMH H WIEKTPOHHBIMH YacOHBIME
WENAHHAMHE (BKMOYag yuebHHKH H yaelnble nocodusa), MeToIH YeckHME | NEPHOIHYECKHMH
WINaHHAMH IO BCEM BXO[SIIHM B PEATHIYEMEIE OCHOBHEIC 00pa3oBaTeNhHBIE TPOIPAMMEI
YYCOHBIM MPCAMETAM, KYPCAM, AHCUHIUIMEAM (MOIYIAM) COFNACHO HOPMaM ofecredennocT
VCTAHORIEHHBIMH COOTRETCTRYIOTTHMH peacpansHBMg rOCY JapC TBECHHBIMH
O0PAZOBATENLHEIMI CTAHIAPTAMHE;

= QPraddsinsE v BCOcHMe l::lTpEHD‘EH[FﬁHﬁJIH{HPH@HqECHT]FD ATMAPATAT  KATANOGE,
KAPTOTER H D43 JaHHRIX;

- NOArOTORKA MONTEIOBATENSH 118 paboTh CO COPABCHMHLIM ANNAPaToM, B TOM YHCIE B
dETOMATHIHPOBAHHOM PUHME, W TNPHBHTHE HABLIKOR MONB30OBAHMA KHUTOH, [PYTHMH
cpencTeaMy obvaenna, GHEIHOTEKOI:

- H3YHEHHC W HAKOTIEHHWE OnMTa paboTel  apyrux  GuOnMOTER ¢ ueisio

COREPIICHCTROBAHNEA OOCIVHBAHMS NTONLIoRaTE TS,



3. @ynxunn dabanorexn

3.1.bubanorexa oprammayer obchyvmuBanMe noibsopatenchi Ha aboHeMeHTe M B
YHTAILHOM 3ame,

3.2, IlpeancTamriser NOHYI HHGOPMAIIMID o cocTase GuEINOTeYHOrD (OHIA uepes
CHCTEMY KATAI0T0B, KAPTOTEK 1 APYTHX GopM GHianoTenHOro HHpopMHposanms,

3.3. Oxazuipael KOHCYIBTAUMOHHYK) TIOMOIIE B MOMCKE W BHOOpE NPOMIBCACHMIL
ETETH W APYTHY J0KYMEHTOR 03 DROIHoTedHE dougon,

3.4, Buaalt Bo BPEMCHHOC NONEIOBAHME MPOMIBEICHNE TeYaTi | JPYTHE JOKYMEHTEL
3 DHOIHOTE B GONa0B,

3.5. Oraskisact KOHCYILTAHOWHYIO [OMONIL B COCTARNEHHH CIHCKOB THTEPATY[EL
BRITOIHACT TCMAaTHISCKHE, YTOUHAIOWNE 1 fakTorpapiieckue Gubmorpadieckne Clpasiu,

3.6 BRUlBIACT, M3YHEET W CHCTEMATHHECKH YTOUHAET HHPOPMALMOHHLIE NOTPESHOCTH
MOJIB30BATENCH.

3.7, lIpHEHBACT HABKIKH TIOMCKS HHDOPMALIN, e TPHMEHEHHA B YuebHOM npomecce u
HaydHoit paloTe, yMEHHE OPHEHTHPOBATECE B crpapouHo-Gnbmmorpadudeckos anmapare
OHOIHOTERN NOCPEACTROM WHAHBHIYATbHBX Sece, KoHeyabTami, GuiaMoTeunsx sanaTuii,

3.8, Ofecneyupaet KOMIDIEKTORAHHE OHOAMOTCYHEN OHIOB B COOTBETCTBHH ©
npofuies Quanana, yueGHRM NIAHOM, TEMATHKOR HaydHEIX HeeleqoBiHuii, [puotperaer
HOPMATHBHYIO, ¥Y4eOHYK), HAYSHYIO0, CIPAROHITYIO B IPYIVID JINTEPATYPY.

3.9, ObccneunpaeT N0OCTYN K MPOQECCHOHLTRHEM 5a3aM TaHHBX. HHOPMAITHOTHLIM
CTIPAROYHEIM 1 HOMCKOBEIM CHETEMAM, 8 TAKHKE HITBIM u:rubopmuummm.m pecypcam.

310, Ocymectrizer yu&r u pasMenicHde DoOHAOB, ODSCHCMMBACT HX COXPAHHOCTE,
PEHHM XPAHEHHA.

301 OcymecTrager GHOUMETHYI0 DOIMHCKY HA MEPHOJAHMCCKHE H3IAHMA [BA pasd B
"l

3.12. Benlr cucremy OHDIMOTEHHBIX KATANOIOE W KAPTOTEK ¢ LENLI0 MHOIOACTIEKTHOID
OUOTHOTPadHHECKOTO packpsITHa HoHIon,

3.13. Nepuoauaeckn OPraHuzyer TEMAaTHUCCKHS BRICTABKH.

3.14. HaniMaer NOKYMeHTH W3 GHONMHOTEYHOTO (OHNE B COOTBETCTRHM ¢ NOPAZIKOM
HCETHHCHHA JOKYMCHTOR W AeHCTRYIOTHMH HOPMATHEHEIMHE W NPABOBEIMH SKTAMMH.

3.15. Bengt nokyMeHTanmio, npeacTapaseT OTYETE B nhaus paborsl B YCTAHOBICHHOM

B Yuupepentere u Oummane nopsixe,



4. [Ipapa n obasannocTH

4.1. Tpana w obazannocry pabornnkos GuiaxoTexn onpenengoTea Koncraryumeii
P sakoHomaTelnscrEoM 0 Tpyae PO,  Yerasow Yuupepewrera, [lonomenmwesm o
HMpueoasewom  Suanane, [lpasiaMi BHYTPEHHErD TPYAOBOTD PACTOPAIKA, HACTOSIIHM
Honowenues, TpyA0BEM J0TOBOPOM, 10TKHOCTHEIMA HECTDYKLHAME 1 HHEIMH TOKLTEHEMH
HOPMATHEHEIMH aKTaMH YuusepcuTeTa B Puanana.

4.2, PaboraHxn GUDITHOTERH MMEIOT IPAaRn:

4.2.1. Onpencnars cofepianie W KoHkpeTHwe QOpME choell JesTensnocTi
COOTRETCTEHN € USTAMHA H 3a189aMH, YrasaHHEIME B [lonosennn o Gntnnorexe;

4.2.2. YVHacTBOBATE B PEIIEHHA BONPOCOE, OTHOCAUINXCA K [EATeNEHOCTH GHEIHOTCRH:

4.2.3. PaspabarhiBars CTPYETYPY M IPARHNA TOb30BARRA DHOTHOTEKO;

4.2.4. 3anpammeare B CIPYKTYPHEX NOAPRIIENCHHSX YHumepowreta W (Duimana
HHPOPMAIHIY, HEOOXOANMYIG TS OCYINECTRISHAA 34134 1 dyHKni SHiaHoTesm;

4.1.5. Bectn nepenweky ¢ Apyrumu GHOIHOTERAMH H OCYIIECTRISTE COTPYIHIYECTRBO ¢
HHMH; =

4.2.6. CroeBpeMeHHO MOBLILATE CBOI NPOQCCCHOHAIBHEE YPOBCHE,

4.3, Paboranen Gudamorekn oOA3aHE

4.3.1. ODecneynrars COXpaHROCTS GRinnoTedHOND (o a;

4.32. Hndopmmpopars nomsiobatenell o080  meeX  BHIAX  (PEUOCTARIACMBIN
GubamoTekodl yeuyr;

4.3.3. OfecneauBars, BOIMOKHOCTE MOMB30BAHI BCEMH (OHIAMH GHOMHOTCRH N G
CHPAROYHO-TIOHCKOBEIM AINTAPATOM;

4.34. Copepencreopart OubimoTedsoe H  HHOOPMAIMOHAO-GHG MOrpadmuccKoe
obCTYRHBAHME NonRIOBATENSH, TPOROIA EOMITBOTCPHIANMI0O W BHEAPAA NepeiloBbIC
TEXHOJIOIMHH;

4.3.5. OO0eclecuMBaTE BRICOKVID KYVIRTYPY  OOCAYAHBAHMA, OKASKIBATE  TIOMOTIE
NOTEIOBATEAIM B BRIGOPE HeODXOIHMBIN 318 M,

4.3.6, OCYIECTRIATE NOCTOSHHLI KONTPONE 32 BOIBPAMCHHCM BLITAHION THTEPaTVPH
B DHOIHOTEKY;

4.3.7. Coanarars B noptepansarte B Gubanorexe xomboprisie velosus I8 paboTsl

MOEIORATET e,



5. OTBeTCTBEHHOCT

5.1. 3a HecROSBpEMEHHOE W HEKAYECTBEHHOE BRINOINEHNE DHOIHOTEKOH BOZIOWEHHEIX
Ha nee yukiunii OTBETCTBEHHOCTE HECET 3aBEAVIONMH B COOTRETCTRHM © ASHCTBYIOLIAM
HKoHOMATeILCTROM O Tpyae PO, YVeranom Yaueepewrera, Monosennem o Tpusoisckom
dunwane, INpaprIaMya BRYTPEHHETD TPYIOBOTD PACIOPAIKA.,

5.2, Corpymmkn  GHOAHOTERH  HECYT JMCUMIIHHADHYIO OTBETCTBEHHOCTH 34
HECBOCBPEMEHHOE M HCHAUICHANIEE BHIMOAHEHHE BOANOACHHRX HA HUX  dymxamii B
COOTRETCTEMH ¢ ZefCTRYIOIIHM 3AKOHOMATELCTEOM O Tpyae PO, Yerasom Ywuueepcurera,
Nonosenser o [pusomkckom Dunnane, IparuaaMu BHYTPEHRETD THYIOBOMD PAacTIOpiIKD 1
ATEHOCTHRIMA HHCTPY KIHAMM,

5.3. Corpyanuen GHETHOTEKH HECYT OTBETCTBCHROCTh 38 COXPAHHOCTS GHBTHOTeSHRIX
poAJ0R. COTPYIHHEH, BHHOBHLIE B TPHMHHEHWH Yilepba GubmmoTesnmM (QoHIaM, HECYT
OTBETCTBEHHOCTE B MOPSLIKE, NPEJYCMOTPEHHOM ACHCTRYIONIMM 3AK0HONATENLCTEOM,

34, Tlonesosarenn  GuBaHOTERM  HECYT  OTHETCTECHHOCTR 34 JOKYMEHTEI

OHOITHOTEUHOrO oI, MOIYHEHHBE B0 BPCMECHHOS TOIB30BAHNAE,

6. B3auMo0THOIIERHS © APYTHMHA CTPYRTYPHBIME NoAPA3IeIcANAMN

6.1. Jlng eeinonpesds gkl i peannIanne Npas, NPeIyCMOTPCHEEX HACTOANITHM

Honvmennes, GrbiHoTeka BRaRMOICHCTBYET:

- ¢ KadenpamMu ¥ y4cOHEIM OTIEN0M N0 BOTMPOCAM KOMILICKTOBAHHA OHOIHOTEYHBIX
(hoHDOE;

= € HPHCKOHCYIARTOM [0 [PABOBRIM  BOOPOCAM, CBAZAHHEIM ¢ OOOrOTOBKOI
[OKYMEHTOR:

- € OTHAEI0M KaIpoBs Mo BoNpocan noadopa H PACCTAHOBKHE Kajpos OROIHOTERH;

- HAMHHHCTPATHRHO-XOGAACTEEHHEIM  OTHENOM 10 BONPOCAEM  OBECTIRUSHNA
OPIAHISAAOHHON W BBIMHCIHTEILHON TEXAMEOR, KaHLETAPCKHMH  TIPHHALICKHOCTAMI,
GaaHKAMH JOKYMEHTOB B T.0L;

- ¢ Oyxranrepwedi B CBA3M C OTUETHO-PHHANCOROH JESTENRHOCTHED NP MOKYTIKS
NHTCPATYPH W ITOIMHCKE HA IEPHOANKY. TPH NOCTAHORKE HA YUET i HCKTIOUEHHH I0KYMEHTOR

HF DHOTHOTE I HOTO GOHIA;



= © OTACHOM KOMNBIOTEPHBIN TEXHONOTHI B TexHU4ecKoTo ofecheyeHms yuehHor
TPOIECEd M0 BONPOCAM  TEXHHYECKOH NOMIEPWKH  OPrAHHSAUAOHHON  TEXHHKM H

CONMPOBOENEHIA TPOTPAMMHEOTO ODECIIEMCHIA:

= C IOpPYTHMH CTPYKTYPHLIMH NOApasieicHHAMH dwiHata no COOTBETCTRYIOIIHM

HATIPABACHHAM IS TETEHOCTH,

6.2, bHOAHOTeKa HMEET Ipano 3aNpaleaTs B CIPYKTYPHRIX moapaziencansy Cummana
HHPOPMAIHKY JOKYMENTH, HeoGXOONMBE Im BEIIONHCHHA 3a0aw,  GvHELHE »
NOMEHOCTHRIX 00A3aHHOCT e,

7. Kontpons 3a genreasnocren Bubanorexs

7.1, Tlposepka tesTentHocTH GROTHOTERH NPOBOMITCE B XOIE LIZHORLX. I OTASNEHEX
DHEMIAHOBEIX [POBEPOK KOMHMCCHAMH Y HHBepCHTETS (Prmana) - no npekaly pexTopa
YHuBepeHTeTa,

7.2, Tewymuil KOHTPOIE 33 ICATCARHOCTEID GHOTHOTCRH OCYIIECTRAAET JUPEKTOP

(Dunnana. f

8. [pexkpamenne geAreannocrn

8.1, Peoprasmzanms o THKBHIAOES OHOMHOTCKH OCYVIIECTRAAETCS B COOTHETCTEHH C
ACHCTBYIOUIHM 3aK0NDIATENLCTEOM H VeTanom Yuisepentera.

8.2, TpH peopraHszanmn GuGIHOTER HMEIIIMECS B HEll JOKYMEHTH 10 OCHOBHOM
ACATETBHOCTH OOUEKHE! DBITH CBOCBPEMEHHO NepeaHtl Ha XpaHeHe npﬁmupeemmuy. a npu

THEBRIALME — B apXus YHHBepeHTETA,
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